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THIS CONTRACT is made the << and Year >>

BETWEEN:
QD <<Name of Company>> a

number <<Company R4
<<Registered office>> (he

<Country of Registration>> under
hose registered office is at

” o«

, “us” or the “Company”); and

2) <<Name of Director>> o
“Executive”).

fter referred to as “you” or the

IT IS AGREED as follows:

1. Definitions and Interpretd

les, unless the context otherwise
following meanings:

1.1 In this Agreement 3
requires, the followi

“the Board” of directors of the Company for the time

“the Commencemf bf this Contract;

Date”
“Contract” e contract including the attached
“the Group” any and any other company (wherever

ch, at the relevant time, is a holding
bsidiary (other than the Company) of a
of the Company, and “member of the
onstrued accordingly;

“Termination Date bn which the employment of the Executive

ever it arises; and

“Working Day” y other than Saturdays, Sundays and

the United Kingdom.

1.2 Any reference to a {
time being re-enact

1.3 The headings in thig
only and shall not a

1.4  This Contract incl
provide in accorda
2002 and Working

erence to that provision as for the
extended.

ed Schedules are for convenience

ich the Company is required to
Rights Act 1996, Employment Act

2. Appointment of the Exec

2.1 The Company will hnd the Executive will serve the

Company as <<Titl¢

2.2  The Executive is re
policies for its empls

Company’s rules, regulations and
force.

©Simply-Docs — CO.CA.DIR.19 — Director’s S¢g btion Arrangements.



2.3

2.4

Duties of the Executive

3.1

The employment d
Commencement D4
<<One Year>> frq
terminated in accorf

In accepting his a
accepted all the ter

In the

continuance of this {

3.1.1

3.1.2

3.1.3
3.1.4

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

3.1.10

3.1.11
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this Contract shall begin on the
hereinafter provided) continue for
ial Period”) and thereafter until
of this Contract.

deemed that the Executive has
in this Contract.

capacity sp 1 the Executive shall during the

faithfully an
duties in reld
the respecti
time to time

| carry out all such powers and
d the Group and its business and
mbers of the Group, as may from
ested in him by the Board;

at the reque|
member of
resign from ¢

director of the Company and any
ith the consent of the Board not

obey all lawf ons of the Board,

use his bes
any membe

the interests of the Company or

keep the Bo
of his cond
member of t

ormed (in writing if so requested)
affairs of the Company or any
ch explanations as the Board may

require;

not at any ti isleading statement relating to the
Company or p;

unless prevs Ss or injury, devote the whole of
his working D his duties and to the furtherance
of the busing Company and the Group;

conform to o
required of
may requirg
business hd
entitlement
worked in e
been taken

y from time to time be reasonably
that the performance of his duties
outside the Company’s normal
to << 6.00 >> pm. There is no
eration for any additional hours
urs, as this obligation has already
e Company in determining salary

levels;

in pursuang der perform such services for
members of Company as the Board may from
time to time

undertake s
may be reag

e United Kingdom and abroad as
proper performance of his duties;

and

serve the Cq of the Group at its principal place
of business or on a temporary basis at such
other place 5 or hereafter acquires a place of
business as nably determine.
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3.1.12 [You may b
Company’s |

3.1.13 [You are re
duration>>.]

3.1.14 [You will be

3.1.15 [You will al
benefits>>.]

3.2  The Executive shal
anything which ma
or any member of
reputation of the Ca

3.3 The Executive sha
without the previou
interested, either di
or occupation whic
interfere with the p
any company other
from the Board.

3.4 Nothing contained
interested in N0 MA@
securities of any ¢
recognised Stock E

4. Remuneration and Benef

4.1 During the contin
Executive as remu
£<< amount >> per

4.2 The Executive’s sal

4.2.1 payable by
25th >> day

4.2.2 deemedto a

4.2.3 subject to rg
in each yea

4.3 The Executive will
in accord
governing the same

4.4 The Executive sha
terms and conditio

45 The Executive’s sa
which the Executiv{
other member of th{
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the Group.

above shall be:

d

pf this Contract

b this Contract.

btion Arrangements.

in the UK [and overseas] on the

e details e.g. state country and

<<state additional payments and

e continuance of this Contract do
n of the Board bring the Company
te or harm the goodwill or the

the continuance of this Contract
Board engage or be concerned or
other trade, profession, business
ion of the Board would materially
duties or hold any directorship in
roup without prior written approval

eclude the Executive from being
ent of the issued shares or other
hich are listed or dealt in on a

the Company shall pay to the
hereunder a salary at the rate of
encement Date.

ts in arrears on the << day e.g.

retion of the Board on <<Date>>

hte in the Group’s
d conditions from time to time

a bonus in accordance with the

shall be inclusive of any fees to
lirector of the Company or of any



4.6

4.7

4.8

4.9

4.10

4.11

Pension and Benefits

52

53

54
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The Company shall
and other out of po
his duties, other t
normal place of red
duties. The Exec
expenses or other
of the Board.

for all reasonable travelling, hotel
may properly incur in carrying out
penses of travelling between his
which he normally carries out his
he Company receipts for such
idence thereof to the satisfaction

The Company shall
to deduct from the
the Company.

uring the Executive’s employment
or expenses any monies due to

The Company shal
Clause 4 either by i

any of its obligations under this
member of the Group.

[You will be entit
insurance/details of|

alth insurance/permanent health
>.]

Your entitlement to
OR after the satisfa

ence <<state e.g. on your first day
brobationary period>>.]

[The organisation
benefits at any time

move your entitlement to these

The Executive is e e Company’s

scheme,
h schemes from time to time in
bd from <<specify job title>>. If the

se schemes, the Executive should

subject to the ter
force. Details of the
Executive does not
advise the Compan

The Company reseg
specified in Sub-cla
available to the Exe

te its participation in any scheme
bther scheme, or alter the benefits
chemes.

For the avoidancd in any Company scheme as

btion Arrangements.



described in Sub-d
terminate employm
notice, in accordang

55 The Company sha
Clause 5 either by i

any of its obligations under this
member of the Group.

6. Collective agreements

7. Holidays

7.1 The Executive sha
working days’ paid
public holidays.

7.2 Holiday shall be
accordance with gu

7.3 The Executive shd
entitlement from o
from the Board.

ber of days not less than 28>>
ar year inclusive of statutory and

the Board may approve and in
e Board from time to time.

rry forward any unused holiday
ext without first obtaining consent

7.4 If the employment
reason of his dism
during any calenda
that year, then he
calculation e.g. 1/2
accrued and not tak

be terminated, otherwise than by
16.2.3, 16.2.4, 16.2.5, or 16.2.6
his full entittement to holidays for
ay pay on the basis of <<specify
, for each day of his entitlement

7.5 If the employment ¢
any calendar year
entittement, the Co
in excess of your
calculation e.g. 1/2¢
becoming due from

terminated for any reason during
5 exceeded his prorated holiday
ent in lieu of days holiday taken
ent, on the basis of <<specify
rom any monies due or thereafter
utive.

8. Other paid leave

8.1 Any maternity, patd
leave will be paid at

parental or parental bereavement
y rate/your normal rate of pay>>.

8.2 [The Company als
leave>>.]

etails of other paid non-statutory

8.3 Please see the Co br further information.
9. Training

9.1 You will be require
e.g. health and safe

ing training in respect of <<state

9.2 You may be req
discretion and will

onal training at the Company’s
rate of pay for any compulsory
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10.

11.

12.

13.
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training.

9.3 You will not be paid ing training <<give details>>.

Sickness and Medical Ex

10.1 If the Executive s
injury, accident or
referred to as “Ind
Contract he shall fg
<<12>> months be
receive such (if a
Incapacity as the
sickness benefits a
state benefits recei
under this Sub-clau

pacitated or prevented by illness,
s beyond his control (hereinafter
out in full his duties under this
b of his Incapacity in any period of
ary at full rate and thereafter shall
uneration during periods of his
Executive shall claim all State
bunt to the Company for all such
period for which his salary is paid

10.2 Any salary paid to t
period shall satisfy
Pay from the Comp

Sub-clause 10.1 in respect of any
xecutive to receive Statutory Sick
iod.

is Contract the Executive suffers
ccasioned by the negligence of a
are or may be recoverable, the
of that fact and of any claim,
ade or awarded in connection
ch particulars of such matters as
if so required by the Board refund
e amount of damages recovered
ent or judgement borne by the
pf the remuneration paid to him by
the period of his in capacity) as

10.3 If at any time duri
from Incapacity wh
third party in resp
Executive shall fo
compromise, settl
therewith and shall
the Board may reag
to the Company su
by him under sug
Executive and not g
way of salary and
the Board may detg

10.4 The Board may at
satisfactory to the H
and at least once
determine the Exe
a medical practitio
the cost of any suc
results thereof.

e Executive to provide evidence
ury or Incapacity of the Executive
hnd otherwise as the Board may
ndergo a medical examination by
ympany. The Company shall bear
be entitled to full disclosure of the

Maternity Leave

bNs in respect of Maternity Leave.
rom <<specify job title>>.

The Company will comply
The Company’s Maternity

Paternity Leave

The Company will comply
The Company’s Paternity

pNS in respect of Paternity Leave.
rom <<specify job title>>.

Company Car

re entitled to a car allowance or to
ar allowance the offer letter will
paid monthly in arrears with their

The Executive’s offer lette
a Company car. If the EX
specify the amount of the

btion Arrangements.



14.
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salary. If the Executive is
maximum value of the ca
Company’s Car Policy sett
the car. If provided with a
with the Company’s Car
insurance notified to the E

hr, the Offer Letter will specify the
Iso be issued with a copy of the
ditions which apply to their use of
ake good care of the car, comply
the provisions of any policy of
d.

Confidentiality
14.1 The Executive shall

14.1.1 at all times D any person any trade secret, or
any informat isation, business, affairs, finances
or transactid ny member of the Group which is
of a confide ome to his knowledge during his
e such disclosure is made in the
properly authorised by the Board

purt of competent jurisdiction);

proper perfo
or in complig

14.1.2 during the c ict use all reasonable endeavours
h trade secrets and confidential
information;

14.1.3 keep with g
information ¢

h trade secrets and confidential

ch trade secrets or confidential
bt in the proper performance of his
e or cause loss either directly or
ess or may be likely so to do.

14.1.4 not use or
information i
duties here
indirectly to

14.2 The provisions of
hereof and shall co
time limitation but s
come into the publig

14.3 The Executive shj
otherwise than for t

e without prejudice to Clause 15
ermination of this Contract without
prmation or knowledge which may
of the Executive.

inuance of this Contract make,
y:
14.3.1 any notes o

14.3.2 by any othd
information

je, assemble or prepare data or

relating to any mat
member of the Gro
the Group’s dealing

14.4 The Executive shal
its termination use
information referred
of the Company, i
memoranda, data
Executive shall be
surrendered or de
Executive's employ

business of the Company or any
the Company or any member of

ntinuance of this Contract or after
any notes, memoranda, data or
pbove otherwise than for the benefit
the parties that all such notes,
assembled or prepared by the
pany and that the same shall be
y upon the termination of the

btion Arrangements.



15. Intellectual Property
15.1 Inthis Clause:

“Design”

“Drawing”

“Invention”

“Know-how”

“Records”

“Software”

15.2 Inventions and any
or found by the EXxg
to the provisions of
and the Executive
finding such Inve
Company or as it m

15.3 The Company and
which is disclosed
been determined. If
thereafter continue
of its disclosure to
during which time
Invention to any ot
Executive shall the
or with the consent

15.4 The signature by t
required for, or w
Invention which bel
binding acknowledd
application is not al
in respect of which
that application ung
interest in any protg
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n which is registrable under the

ns Act 1949 or in respect of which design
ler Section 213 of the Copyright, Designs
| 988;

ng, picture, photograph, plan or sketch in

tion whether patentable or not under the
or by virtue of any international

ty, together with the right to apply in any
or appropriate protection therefor;

bd, technique, discovery, secret process
ounting to an Invention, and any
br technical information;

les, models, documents (as defined in
Civil Evidence Act 1995), notebooks or
iny form, including data stored in a
rwise; and

buter programs, including preparatory
herefor, any documentation relating
media containing or recording any part
going items.

hde, obtained, acquired, produced
b of his employment shall, subject
plong exclusively to the Company,
ptaining, acquiring, producing or
with disclose the same to the

h keep confidential any Invention
Executive until its ownership has
the Executive the Company shall
t shall have 90 days from the date
br whether to make an offer for it,
disclose, license or assign the
ion belongs to the Company, the
confidential until it is published by

or, of any assent which may be
application for protection of any
the Company, shall operate as a
that, insofar as the subject of that
pany by operation of law, it is one
pction, the right to claim priority for
n or otherwise and the beneficial
bd, is vested in the Company.

btion Arrangements.



15,5 All Designs, Dra
Executive in the ¢
Company, togethe
registrable or unre
appropriate protecti
otherwise; and all
under the laws of t
the full term thereof

are which are made by the
t shall belong exclusively to the
design rights therein (whether
apply throughout the world for
irtue of any treaty, convention or
iture therein which are conferred
Il other countries of the world, for
ensions thereof.

15.6 In respect of any
acquired by the C
course of his empld
by the Company, a
of his employment |
further consideratio

xecutive which belongs to or is
made by the Executive in the
all, if and when required to do so
b period of or after the termination
he Company’s expense but for no

15.6.1 furnish any
which the ¢
Design;

pecification or other information
in relation to such Invention or

15.6.2 apply for or|
other proteq
Invention or

batent, registered design or such
may require in relation to such

15.6.3 execute all
Company

) all such acts and things as the
0 obtain such patent, registered
design or of] st the same and all rights therein
and the title e Company or in such persons as
the Compa aintain such patent, registered
design or ot o extend the term thereof.

15.7 The Executive sh
Drawings, Records
course of his emplo

to the Company all Designs,
e made by the Executive in the

15.7.1 on request
employmen

15.7.2 on the termi

15.8 The provisions of t
this Contract witho

y time during the period of his

inue to apply after termination of

16. Termination

16.1 The employment of
by either party whe

16.1.1 the Executi
Companies

16.1.2 the Executi

16.2 The Company may
forthwith terminate
payment in lieu the

16.2.1 is being trea
opinion to
physically o
so for more

inate automatically without breach

r by virtue of any provision of the
rom being a director by law; or

H in addition to any other remedy)
brior notice to the Executive or

al practitioner who gives a written
hat the Executive has become
ting as a director and may remain

10
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17.

18.

19.

20.
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Non-Compulsory Retire

The Company does not op
compulsorily retired on rea
voluntarily at any time,
terminate your employmen

age and therefore you will not be
owever, you can choose to retire
he required period of notice to

Gardening Leave

utive not to attend at work and/or
ent during any period of notice of
b Company, provided always that
b’s salary and provide employee
stances.

The Company reserves thd
not to undertake all or any
termination, whether give
the Company shall contin
benefits (apart from the Co

Consequences of Termin

the Executive under this Contract
bon the request of the Company
om office as a director of the
p and from all offices held by him
s failure to do so the Company is
e person in his name and on his
p all things requisite to give effect
D-clause shall be without prejudice
he Executive shall not be entitled
to any damages pason of the termination of his
appointment as di pnd/or any other member of the
Group following on ct.

19.2 The Executive sha
hereunder, howsoq
connected with or i
of the Group.

19.1 Upon the terminatig
for whatever reaso
resign without cla
Company and any ¢
in any such compa
hereby irrevocably
behalf to execute 3
thereto. Any resignd
to any claim for br¢

e termination of his employment
himself as being in any way
5 of the Company or any member

Amalgamation and Reco

20.1 If before the expir
hereunder shall be
the purpose of ama
for the amalgama
liquidation and t
amalgamated or re
unexpired term of
terms of this Contra
in respect of the ter

e employment of the Executive
he liquidation of the Company for
ion or as part of any arrangement
of the Company not involving
offered employment with the
r a period not less than the then
ms not less favourable than the
hve no claim against the Company
bnt hereunder.

20.2 If before the expira
shall be disposed o
discontinued and t
member of the Gro
which is otherwise 9
the Executive and
then the terms of t
Company in respec

Company or a major part thereof
ajor part of its operations shall be
ffered employment by any other
rate with his status hereunder and
the circumstances appertaining to
and otherwise no less favourable
e shall have no claim against the
employment hereunder.

12
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21. Competition
21.1 For the purposes of

“Company”

“Restricted Period” pf <<number of months e.g. 12 >>

the Termination Date;

“Specified Area”

> and such other business as the
time to time;

“Specified Business”

“Specified Capacity” wing capacities:

ither solely or jointly with any other
hny other person;

other person;

y other person;

of any other person;

pr adviser to any other person;

ANy company; or

any interest in any shares or

in any company (except as
-clause 3.4);

21.2 Since the Executive
Company confiden
addition to the restr,
the restrictions set ¢

21.3 The Executive sha
within the Specified

ourse of his employment with the
bmpany he hereby agrees that in
5es 14 and 15 he will be bound by

tly, during the Restricted Period
ppacity:

21.3.1 solicit or en(
client or cus
months pre
definition of

21.3.2 attempt to i
or to cease 1

y person who shall have been a
er of the Company during the 12
any business falling within the
out in Sub-clause 21.1;

b the employment of the Company
the Company;

21.3.3 employ or ¢
prior to the
an officer e

y person who within six months
ive’s employment hereunder was

he Company; or
21.3.4 carry on or of the Specified Business.

21.4 The restrictions in
reasonable in all th

onsidered by the parties to be
y such restriction shall be held by

13
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22.

23.

24,

25.

26.
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what is reasonable in all the
erests of the Company the said
s as may be necessary to render

any court to be
circumstances for
restrictions shall ap
them valid and effe(

21.5 Each of the oblig}
separate and sever

p-clause 21.3 shall be taken as

Staff Handbook and Emp

All Executives have a dut
time in force, including bu
Safety, Sickness and Abse

bany’s other policies from time to
bmpany’s Health and Safety, Fire
ties Policies.

Notices

Any notice to be given und
sent through the post addr
to him at his last known pl{
the Company, to it as its r¢g
shall be deemed to have b
notice was properly addre
service.

berved by prepaid registered letter
otice to be given to the Executive,
he case of a notice to be given to
e being; and any notice so served
br it was posted and proof that the
bd shall be sufficient evidence of

Data Protection

The Company is required
Protection Legislation) tha
data, including how it use
confirm that you shall at all
of the Data Protection L4
Company's Data Protectid
[which are available from
which are attached in Sch¢
legislation in force from
protection and privacy inc
law version of the Genera
part of the law of Englang
section 3 of the Europea
2018 (and regulations
Communications Regulatio

bonal data” (as defined in the Data
d what it does with that personal
secures that personal data. You
bvant provisions and requirements
ions imposed on you under the
otice from time to time in force
bn>>] OR.[the current versions of
Legislation” means all applicable
ted Kingdom applicable to data
, the UK GDPR (the retained EU
hition ((EU) 2016/679), as it forms
and Northern Ireland by virtue of
t 2018); the Data Protection Act
d the Privacy and Electronic

Governing Law

in accordance with the laws of
o the non-exclusive jurisdiction of

This Contract shall be in
England and Wales and t
the English and Welsh cou

Previous Agreements an(

This Contract supersedes
contracts between the Co
relating to his employment

or any subsisting agreements or
of the Group and the Executive
hgreements and contracts shall be

14
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deemed to have been consent with effect from the

Commencement Date.

27. Severability

ract and attached Schedules are
identifiable part thereof is held to
ent jurisdiction then such invalidity
r enforceability of the remaining

The various Clauses and
severable, and if any prov
be invalid or unenforceabld
or unenforceability shall
provisions or sub-provision

28. Supplemental

The provisions of Sched
Employment Rights Act 19

effect for the purposes of the
\ct 2002.

15
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Discipline a Procedures

The Company’s Disciplina
and a copy has been supp
disciplinary rules from time

s are applicable to the Executive
e Board is entitled to amend such

The Company’s Grievancq
job title>>. This policy doe
employment.

pilable on request from <<specify
ecutive’s terms and conditions of

The Executive may appea
that have not been resolve
a committee of the board a

The date on which the E
<<Date>>.

action or any grievance matters
y decisions made by the Board or
Il be final and binding.

inuous employment began is the

16
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1. Definitions and Interpretd

In this Schedule, unless th{
have the following meaning

“the Accounts”

“the Board”

“the Bonus Scheme”

“the Company”

“Contract”

“Employment”

“the Executive”

“the Financial Year”

“the Payment Date”

“the Personal Performa

“Remuneration”

2. Bonus

2.1 The Executive shall
Year of his Employ

2.2 The Executive’s ba
discretion of the Bo

©Simply-Docs — CO.CA.DIR.19 — Director’s S¢g

es, the following expressions

e audited profit and loss account of
hany;

e board of directors of the
for the time being;

e bonus scheme as detailed in this
from time to time;

e company whose details are set
beginning of this Contract;

is service contract, to which this
is attached;

e employment of the Executive in
ce with the terms of this Contract;

e director whose details are set out
hinning of this Contract;

e Company’s financial year ended
cify relevant day and month>>
r

specify relevant number of
fter the filing of the Accounts;

e individual targets relating to the
’s performance as agreed

he Executive and the Company in
Nt Financial Year and notified to
tive at the start of that Financial

e Executive’s basic remuneration
t in clause <<4.1>> of the

bonus in relation to each Financial
Bonus Scheme.

r shall be determined at the sole

17
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2.3 The Board shall t4
Targets in determin

2.4 The Executive’s bo
Remuneration.

2.5 To the extent that t
a Financial Year, hi

2.6 The Board shall no
relevant time perio(
the Personal Perfo
the Executive’s bon

binding.
2.7 The bonus (if any) 4
3. Termination

3.1 If at the Payment [
any reason in accq
Executive shall ha
such termination of

a) is by reason of dea

b) is by reason of red
Rights Act 1996); o
c) is by reason of inj
Company’s perman
In such circumstan

Executive shall be
service in the relevd

3.2 For the avoidance
Executive under cl
relation to bonus t
which the payment

4. Bonus Scheme

4.1 The Bonus Schemg
discretion of the Bo

4.2 The terms of the
respect by the Boa

5. General

5.1 The Company will ¢
contributions (and
payable to the Exeq

5.2 [Any bonus payme
for the purpose of ¢

[Attach copy of current versions of]
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xecutive’s Personal Performance
of bonus.

specify relevant percentage>> of

his employment part way through
d accordingly.

ng within <<one month or specify
nancial Year, the extent to which
bn met and the amount (if any) of
. The Board’s decision is final and

ecutive on the Payment Date.

ployment has been terminated for
pf clause 16 of the Contract, the
a pro-rated bonus, except where

bection 139(1) of the Employment

[(as such term is defined in the
y)l-

sole discretion of the Board], the
bonus in respect of the period of
yable on the Payment Date.

t in lieu of notice made to the
, shall not include any element in
e been due during the period for

nder the direction and at the sole

pmended at any time and in any

e tax and any National Insurance
quired by law) from any bonus

ptection Policy and Privacy Notice]

18
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SIGNED by or on behalf of the pa

Signed by <<Name>> for and

on behalf of <<Name of Company

Signed by <<Name of Director>>
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t before written
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