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DEED OF SURRENDER OF OPTION 

 
THIS DEED is made the <<day>> day of <<month and year>>. 
 
BETWEEN 
 
(1) <<Name of Option Holder>> of <<Address>> ("Option Holder"); and 

(2) <<Name of Buyer or Company making cancellation>> incorporated in England and Wales 

with company number <<Number>> whose registered office is at <<Address>> ("the 

Company") 

BACKGROUND 

A. The Option Holder [is/was] an employee of the Company. 

B. The Option Holder was granted [an] option[s] under the <<Name of Scheme>> over 

various shares in the Company (“Option[s]”), details of which are as follows: 

Number of shares Details of Option[s] Date[s] Granted 

<<  >> <<  >> <<  >> 

<<  >> <<  >> <<  >> 

<<  >> <<  >> <<  >> 

   
C. The Option Holder has agreed to surrender the Option[s] and it is agreed that no 

consideration will be payable for such surrender. 

AGREED TERMS 

1. Interpretation 

1.1 In this Deed the following words and rules of interpretation shall apply: 

1.2 Words denoting the singular shall include the plural and vice versa. Words 
denoting the masculine gender shall include the feminine gender.  

1.3 References to a clause, sub-clause, paragraph or sub-paragraph are, unless 
otherwise stated, references to a clause, sub-clause, paragraph or sub-
paragraph of this Deed. 

1.4 Clause headings are inserted for convenience only and are to be ignored in 
construing the meaning of this Deed. 

1.5 References herein to any legislation or a legislative provision shall be deemed 
to include references to such legislation as extended, re-enacted or amended. 

1.6 References to writing or written includes email [and <<insert relevant>> 
electronic communication]. 
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2. Surrender of Option[s] 

2.1 The Option Holder irrevocably and unconditionally agrees to surrender all rights 
they have or may have had under the Option[s]. 

2.2 The Option Holder further agrees, at the cost of the Company, to do all such 
things and execute all such documents as the Company may, at any time after 
the date of this Deed, reasonably require to give effect to the provisions of this 
Deed. 

3. Waiver of Claims 

The Option Holder agrees that this Deed is a full and final settlement of all and any 
claims or rights of action that the Option Holder has or may have against the Company, 
their officers or employees arising out of the Options[s] or their surrender, whether 
under common law, contract, statute or otherwise, whether such claims are, or could 
be, known to the parties or in their contemplation at the date of this Deed. 

4. Third Party Rights 

4.1 A person who is not a party to this Deed shall not have any rights under or in 
connection with it as a result of the Contracts (Rights of Third Parties) Act 1999, 
except where such rights arise under any provision of this Deed for any 
employer or former employer of the Option Holder which is not a party. 

4.2 This does not affect any right or remedy of a third party which exists, or is 
available, apart from the Act. 

4.3 The rights of the parties to this Deed to surrender, terminate or rescind it, or 
agree any variation, waiver, or settlement of it, are not subject to the consent of 
any person that is not a party to the Deed as a result of the Contracts (Rights of 
Third Parties) Act 1999. 

5. Miscellaneous 

5.1 This Deed may be executed in any number of counterparts, each of which when 
executed and delivered shall constitute a duplicate original, but all the 
counterparts together shall constitute the one Deed.  

5.2 This Deed (including any non-contractual matters and obligations arising 
therefrom or associated therewith) shall be governed by, and construed in 
accordance with, the laws of England and Wales. 

5.3 Any dispute, controversy, proceedings or claim between the parties relating to 
this Deed (including any non-contractual matters and obligations arising 
therefrom or associated therewith) shall fall within the jurisdiction of the courts 
of England and Wales. 

This document has been executed as a deed and is delivered and takes effect on the date 
stated at the beginning of it. 
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Executed as a deed by <<Name of Option Holder>>  

 

 

_________________________ 

Signature of Option Holder 

In the presence of: 

 

 

_____________________________ 

Signature of Witness 

<<Name of witness>> 

 

<<Address of witness>> 

 

<<Occupation of witness>> 

 
EITHER 
 
Executed as a deed by <<Name of Company>>  

acting by <<Name of first director>>, a director and 

<<Name of second director/secretary>>, [a director OR its secretary] 

 

 

_____________________________ 

Signature of <<Name of first director>> 

Director 

 

 

_____________________________ 

Signature of <<Name of second director/secretary>> 

[Director/Secretary] 

 

OR 
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Executed as a deed by      
<<Company Name>>      
acting by: 
       
 
 
 
_____________________________ 

Signature of director 

Director 

<<Name of director>>, a director, in the presence of: 

 

 

 

_____________________________ 

Signature of Witness 

<<Name of witness>> 

 

<<Address of witness>> 

 

<<Occupation of witness>> 
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DATED       
 
 
 
 
 
 
 
 
 
 

(1) <<   >> (Option Holder) 
 

(2) <<   >> LIMITED (Company) 
 
 
 
 
 
 
 
 
 
 

OPTION SURRENDER DEED 
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