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© Simply-Docs – CO.ITA.09 – Letter of Application for New Shares. 

[Print on relevant Letterhead or insert Address of Applicant] 
 
 
 
Directors 
<< Name of Company >> Limited ("the Company") 
<<Address>> 
<<Address>> 
 
 
<<Date>> 
 
 
Dear Sirs, 
 
Proposed Allotment of Shares: Letter of Application 
 
I/We, << Name >> of << Address >> note the following proposed allotment of shares in the 
capital of the Company (the Allotment): 
 
Number of shares to be issued: << insert relevant number >> 
 
Class of shares to be issued: << ordinary shares >> 
 
Share value: << insert par value, e.g. £1.00 or amount per share>> 
 
I/We hereby apply in cash for [all of the shares in the Allotment] [<< number >> [ordinary] 
shares as part of the Allotment] and authorise you to register the [relevant] shares in my/our 
name(s) in the register of members.  
 
I/We [enclose a cheque] [attach a remittance by way of payment] for the sum of 
£<<amount>> in full payment for the shares.  
 
I/We acknowledge that my/our application is made on the basis the I/we will hold these 
shares subject to the memorandum and articles of association of the Company. 
 
 
Yours faithfully, 
 
 
Signed………………………………….. 
[For and on behalf of] <<Name of Applicant(s)>> 
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