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© Simply-Docs - EMP.AT.08 – Letter Requesting Due Diligence Information in Respect of a TUPE Transfer. 

[Print on Company Letterhead] 
 
<<Employee's Name>> 
<<Address>> 
<<Address>> 
<<Post Code>> 
 
<<Date>> 
 
Dear <<   >>, 

 

Re: TUPE Transfer of <<state team, company, service>> 

 

I am writing to request due diligence information in respect of the above transfer. 

 

Enclosed is an employee liability information form, which you should complete on an 

anonymised basis. Please return this form to me by <<state date>>. 

 

Please be assured that the information provided will be treated in the strictest 

confidence and will be kept securely and for the purposes of due diligence in relation 

to the proposed TUPE transfer only. In the event that the proposed transfer does not 

go ahead, I confirm that the information will be destroyed or deleted. 

 

Yours sincerely 

 

 
 

<<Name>> 
<<Title>> 

For and on behalf of <<state name of Transferee Organisation>> 
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