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Agreement for a Grant by a Charity to another Charity 
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<<Name of Charity Grantor>>  
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THIS AGREEMENT is made       the day of       

BETWEEN: 

(1) EITHER  

[<<Name of Grantor Charity>> a charitable company limited by guarantee registered in 
England under number <<Grantor's Company Registration Number>> [and a 
registered charity number <<Grantor's Charity Registration Number>>] whose 
registered office is at <<Insert address of Grantor Charity>>] 

OR 

[<<Name of Grantor Charity>> a Charitable Incorporated Organisation and a 

registered charity number <<Insert Grantor's Charity Commission number>>] with its 

principal office address in England at <<Insert address of Grantor Charity>>]  

OR 

[All of the trustees, namely <<Insert full names of all of the Grantor Charity's 
trustees>> of the charitable [trust][unincorporated association] known as <<Insert 
name of Grantor Charity>> [a registered charity number <<Insert Grantor's Charity 
Commission number>>] whose office address is at <<Insert address of Grantor 
Charity>>] 

The Grantor Charity is referred to in this Agreement as “We”, “Us” “Our” and that 
includes our employees and those acting for us) 

AND 

(2) [<<Name of Recipient Charity>> a charitable company limited by guarantee registered 
in England under number <<Recipient's Company Registration Number>> and a 
registered charity number <<Recipient's Charity Registration Number>> whose 
registered office is at <<Insert address of Recipient Charity>>] 

OR 

[<<Name of Recipient Charity>> a Charitable Incorporated Organisation and a 

registered charity number <<Insert Recipient's Charity Commission number>>] with its 

principal office address in England at <<Insert address of Recipient Charity>>]  

OR 

[All of the trustees, namely <<Insert full names of all of the Recipient Charity's 
trustees>> of the charitable [trust][unincorporated association] known as <<Insert 
name of Recipient Charity>> [a registered charity number <<Insert Recipient's Charity 
Commission number>>] whose office address is at <<Insert address of Recipient 
Charity>>] 

The Recipient Charity is referred to in this Agreement as “You” or “Your” and that 
includes your employees and those acting for you) 

WHEREAS: 

A You are in law a charity based in and operating in [England & Wales] OR [the United 
Kingdom] OR [<<State specific part or locality within the United Kingdom>>] [but you 
are not registered as a charity with the Charity Commission] [OR] [and you are 
registered as a charity with the Charity Commission].  

B You wish to receive the Grant as defined below and to carry out the Activities under the 
Grant Agreement, and you will use the Grant for our Charitable Purposes as defined 
below. 
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C We are a [registered] charity and have power under our constitution to make grant 
funding to another charity.  

D We have carried out appropriate due diligence and risk assessments in relation to you, 
your operations, charitable purposes, activities, and to the intended Grant, and we 
consider that it is in our best interests to make the Grant to you.  

E Accordingly, we have agreed to make the Grant to you to expend solely on the Activities 
in accordance with this Agreement. 

 
We and You now agree as follows: 

1. Definitions and Interpretation 

1.1  
 

“Activities” 

 

 

 

“Award” 
 

 

 

 

“Charitable 

Purposes” 

 

“Grant” 

“Grant Agreement’ 

 

 

 

means the particular [project] [or] [activities] [or] [services] 
to be carried out in the [United Kingdom] OR [<<State 
specific region or locality within the United Kingdom>>] for 
which we have agreed to give you the Grant [the details of 
which are set out in your Proposal]; 

means our offer letter or email to you [dated <<insert 
date>>] which sets out [1details of the Activities you are to 
carry out and] details of the Grant which (subject to you 
entering into the Grant Agreement) we are offering to you, 
including any conditions in addition to those set out in this 
Agreement. The Award will not be deemed to be accepted 
by you or have any other effect unless and until you and we 
enter into this Agreement2; 

means our charitable purposes, namely [<<insert details 
and see footnote>>3]; 

means the grant funding to be given to you by us (under 
the Grant Agreement) for the Activities; 

means and incorporates:  

 this Agreement; [and] 

 the Award; [and]  

 [the Proposal; [a copy of which is attached as 
Schedule to this Agreement]]; [and] 

 

                                                            

1 You should include these words (and remove their square brackets) if you do not include the definition of 

“Proposal” set out as Clause 1.6. In some cases the Grantor Chairty may issue an Award which is not preceded by 
any Proposal or other formal submission by the Recipient, and in that case all details should be set out in the 
Award by the Grantor  

2  The Award letter should make it clear that the Award can only be accepted by the recipient by agreeing to and 

signing a copy of this Agreement. The Charity should sign two copies of the Agreement and send them, with the 
Proposal and the Award attached to them, to the recipient asknig the recipient to sign and return one copy to the 
Charity.  

3  A “charitable purpose” is any purpose which the Charities Act 2011 defines as a “charitable purpose”, i.e. any 

purpose which is one of the 13 “heads” of charitable purposes listed by the Act and which is for the public benefit 
(those purposes may or may not be for the “public benefit”). The Charity‟s purposes are stated in its governing 
document. 
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[“Proposal” means the detailed grant application form or proposal in 
writing that you completed setting out details of the 
Activities you are to carry out and to be grant funded [in 
part] by us, together with any supporting documents you 
included with that form or proposal such as budget 
information, a timetable and any other documents that set 
out how you will manage the Activities;] 

 
1.2 The Schedule [and the Schedule of additional terms and conditions] to this 

Agreement shall be treated as if they were part of and set out in the main body 
of this Agreement. 

2. The Grant 

2.1 We will give you two copies of this Agreement signed by us together with the 
Award. You can only accept our Award by signing and returning both copies of 
this Agreement within <<e.g. [14] [21] [28]>> days after you receive our Award. 
The Grant Agreement will only come into force on the date that we receive from 
you both copies of this Agreement signed by you. If you do not sign and return 
this Agreement within <<e.g. [14] [21] [28]>> days after you receive our Award, 
the Award will automatically lapse and the Grant Agreement will not come into 
force. Both the Award and this Agreement must be signed by someone 
authorised to sign on your behalf. 

2.2 You confirm that you will use the Grant exclusively for our Charitable Purposes 
and for the Activities.  

2.3 The amount of the Grant [as set out in the Award] is [£<<insert amount>>]. [It 
may be [different from] [less than] the amount that you applied for. If so, We will 
not be able to [alter][increase] the amount of the Grant.] We will pay the Grant 
[in the instalments] [on the date/s] set out in the Award.  

2.4 You [must not] [may] use any of the Grant to pay for any spending 
commitments you have made before the date of the Grant Agreement.]. 

2.5 You must not in any circumstances use or spend, or allow the use or 
expenditure of, any of the Grant in any territory outside [the United Kingdom] 
OR [England & Wales] OR <<State specific part or locality within the United 
Kingdom>> and you must not carry out any of the Activities outside that 
territory. You must not pass on any of the Grant to any other person or 
organisation to use or expend, whether or not that person or organisation is 
situated or operates in that territory.  

2.6 In relation to the Grant and the Activities, we do not act as [your employer] [or] 
[the employer of anyone you engage to carry out the Activities where the Grant 
is to provide you with support for employment of staff].  

2.7 You must tell us if you receive any other funding for the Activities from any 
other source at any time during the Activities. If as a result you no longer need 
any of the Grant funding from us for the Activities, you must pay the [unneeded 
portion of the] Grant back to us immediately upon demand from us.  

2.8 If you complete the Activities but spend less than the whole of the Grant on the 
Activities, you must return the unspent amount to us [promptly] OR [within 
<<e.g. [3]>> months after the end of your financial year]. If the Grant part-funds 
the Activities, you must return the appropriate share of the unspent amount to 
us.  
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2.9 [You must not exploit commercially the Activities and you must account to us 
for any profit that you make from the Activities.] You must not arrange with any 
third party to exploit commercially the Activities or anything related to them. If 
you do not adhere to this condition, we may require you to pay back all or part 
of the Grant. 

2.10 You must hold any unused part of the Grant on trust for us at all times. The 
Grant must be treated and identified by you in all relevant documents as a 
“restricted fund”. 

3. The Activities  

3.1 We do not require you to carry out the Activities, and you are not obliged to do 
so under the Grant Agreement, but we make the Grant conditional on the terms 
and conditions of the Grant Agreement in order to safeguard the Grant funds 
and to ensure the appropriate use of them by you. 

3.2 The Grant is to be used within a certain time after we make it, and so you agree 
that, by accepting the Grant to use for the Activities, you must: 

3.2.1 start the Activities within <<e.g. [14][21][28]>> days after receiving 
payment of the [first instalment of the] Grant from us; and  

3.2.2 make satisfactory progress with the Activities and complete them [on 
time] [by the completion date stated in the Award]. You must tell us 
immediately if anything threatens to stop, limit, or delay the Activities, or 
if for any reason you will not start the Activities either within the time 
referred to at 3.2.1 or at all.  

3.3 You must not make any changes to the Activities or to their aims, structure, 
delivery, outcomes, duration or ownership unless you have our prior written 
permission. If you seek that permission, we may impose conditions as part of 
our permission. We will set out in a separate legal agreement between us and 
you any such conditions; and you must not begin anything new or changed until 
both us and you have signed that agreement. If you ask for permission to make 
any such changes, you must not incur any further expenditure of the Grant until 
we and you have signed that agreement 

3.4  [You must allow us such access and facilities on reasonable notice at any time 
as we reasonably require to inspect and monitor the carrying on of the 
Activities.] 

3.5 In carrying out the Activities, you must at all times comply with all applicable 
laws and good practices regulating and relating to the way you operate, the 
Activities and other work, services, and activities that you carry out, [the staff 
you employ and volunteers you engage,] and the goods and services you buy, 
including laws and practices relating to, but not limited to health & safety [and] 
[employment law, equal opportunities including discrimination on the basis of 
race, age, gender, disability, religion and/or sexuality.] 

3.6 For the purpose of the Data Protection Legislation, we and you agree that in the 
course of your carrying out the Activities and in connection with the Grant 
Agreement, you will not process any personal data on our behalf, you are the 
data controller of any personal data processed by you, we are not a data 
controller and will not process any personal data, and we and you will not share 
any personal data with each other. “Data Protection Legislation” means all 
applicable legislation in force from time to time in the United Kingdom 
applicable to data protection and privacy including, but not limited to, the UK 
GDPR; the Data Protection Act 2018 (and regulations made thereunder); and 
the Privacy and Electronic Communications Regulations 2003 as amended. 
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3.7 Unless we have made enquiries about such a person or organisation and we 
have given you consent in writing to them carrying out any Activities on your 
behalf, you must not let them carry out any Activities, and only your officers, 
employees or volunteers may do so on your behalf. 
 

4. Records, Reporting, Information, Access to Information and Insurance 

4.1 You must ensure that all records, including financial records, relating to the 
Activities are accurate and up to date. You must keep these records for seven 
years after the Activities have finished.  

4.2 You must on demand give us, or any person we nominate, access to and 
copies of all records relating to the Activities, including (but not limited to) 
accounts, invoices, receipts, VAT and any other tax records, and any other 
financial records. We can ask for access to and copies of these records at any 
time from the date of this Agreement for up to seven years after the Activities 
have finished.  

4.3 You must provide us with a full [final] report on the Activities within <<e.g. 
[3][4][6]>> weeks after completing them. [You must also provide us with up to 
date interim reports within <<e.g. [1][2][3][4]>> weeks after completion of each 
stage of the Activities.] The report(s) must detail all of the points listed in [the 
standard form that we give to you for the purpose] OR [the Schedule to this 
Agreement]. [Each stage of the Activities is listed/described in the Schedule].  

4.4 You must provide us with clear and accurate accounts that cover the period of 
the Activities. These accounts must comply with any relevant legal 
requirements for accounts, audit or examination of accounts, annual reports or 
annual returns. The accounts must show the Grant as a restricted fund under 
the description “<<Name of Charity>> Grant” in your annual accounts. [The 
accounts must be certified by a qualified and independent accountant]. 

4.5 The accounts must contain a clear statement of income and expenditure related 
to the Activities including details of the expenditure of the Grant. When you 
provide us with the accounts, you must also provide us with evidence of the 
expenditure of Grant amounts that your accounts state has been expended. 

4.6 You must send us any information and records that we reasonably require to 
monitor the Activities and how the Grant is being used [including but not limited 
to feedback from beneficiaries]. 

4.7 You must at all times maintain insurance which is adequate and relevant to the 
Activities. This includes employee and public liability insurance and insurance 
[that covers the full replacement value of any assets you have purchased using 
the Grant.] We may ask you to send us copies of these policies. 
 

5. Information, Marketing and Publicity  

5.1 You [may][must] acknowledge our [Grant][and][support] 

EITHER  
[publicly as appropriate and as practical] 
OR  
[in any published documents (including printed and online or other electronic 
material) that refer to the Activities [including any advertisements, accounts and 
public annual reports,] [in written or spoken public presentations about the 
Activities,] [and in information, marketing and publicity materials relating to the 
Activities.]] 

 
5.2 [You: 
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5.2.1 must not make any use of or disclose any of our intellectual property 
(including any copyright, trade or business name, logo, trade mark, 
confidential information or trade secret, whether or not registered or 
capable of registration) except [as follows or] as permitted beforehand 
by us in writing;] 

5.2.2 [must not make any public announcements or give any other publicity to 
your receipt or use of the Grant for the Activities except as we permit in 
writing in advance. We will not unreasonably refuse such permission;] 

5.2.3 [must follow our branding and publicity guidelines at all times and we 
hereby Grant you a licence under our intellectual property rights in order 
that you may do so;] 

5.2.4 [must do whatever we reasonably require to assist us with any form of 
publicity for the Grant and the Activities.] 

5.3 [We may give any form of publicity to the Grant and the Activities as we may 
from time to time see fit.] 

5.4 We acknowledge that you will own all rights in both materials produced for or 
relating to the Activities [and the Proposal], including any intellectual property 
rights. You hereby grant us a non-exclusive, royalty-free perpetual licence to 
reproduce [worldwide] [in the United Kingdom] [in England & Wales] any 
materials relating to the Activities and the Proposal as we reasonably require 
for marketing and publicity purposes. 

6. Additional Conditions for Recipient Charity  

6.1 You will ensure that you are at all times correctly constituted as a [registered] 
charity and that you can deliver the Activities under the terms of your 
constitution.  

6.2 You must have our written agreement (which we will not unreasonably refuse to 
give) before:  

6.2.1 you change your governing document in any respect which would or 
might adversely affect the carrying out of the Activities or the use of the 
Grant for the Activities for the Charitable Purposes; or  

6.2.2 you transfer your assets to, or merge or amalgamate with, any other 
body.  

6.3 You must tell us in writing promptly if you receive any legal claims made or 
threatened against you or any members of your trustee body or your staff which 
would adversely affect the Activities during the period of the Grant.  

6.4 If you are not an incorporated entity, the person accepting the Grant must have 
authority to enter into the Grant Agreement on your behalf, but whether or not 
there is such authority all of your members will be jointly and severally liable 
under the Grant Agreement.  

6.5 You must not do anything which does or might put us at risk of breaching UK 
charity law or regulation. 

6.6 You must inform us of any serious incident report you make to the Charity 
Commission during the lifetime of the Grant or any similar report to another 
Regulator.  

6.7 You must tell us in writing promptly if you, or your trustees, directors, 
employees or volunteers are investigated by any public authority or body. 

7. General Conditions  
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7.1 You must tell us promptly if any information you have given us changes or is 
incorrect or incomplete, including any changes to your bank or building society 
details. You must ensure that the information you provide to us is always up to 
date, correct, and complete. 

7.2 If you break any term and/or condition of the Grant Agreement and we do not 
enforce one or more of our rights straightaway, this does not mean that we will 
not do so in the future. We will give up our right to enforce the Grant Agreement 
only if we tell you so in writing.  

7.3 [If you break the Grant Agreement, we can choose to treat that as you breaking 
any other grant agreements we have with you. This will allow us to take the 
same actions under those agreements that we may take under the Grant 
Agreement, including making you pay back the Grant and stopping payment of 
any future instalments.]  

7.4 We cannot give you professional or other advice and will not take part in 
carrying out the Activities or any other business or activities, and you are 
responsible for getting your own advice. We will not be responsible for any 
action you take or fail to take, or for your debts or liabilities, and you may not 
assume that you can meet your financial responsibilities, even though we give 
you Grant funding and talk to you about the Activities or other matters. 
Therefore, you will at all times be fully responsible for every part of the 
Activities, your business and activities, and decisions about them. 

7.5 We will not be responsible to anyone else who may take, or threaten to take, 
proceedings against you.  

7.6 Any goods or services that you plan to buy with your Grant should always be 
bought in a way that will give value for money and avoids any conflicts of 
interest.   

7.7 We are not obliged to provide, any further funding for the Activities after the 
Grant Agreement comes to an end and you must not assume that we will. 
 

8. VAT  

8.1 You acknowledge that the Grant is not consideration for any taxable supply for 
VAT purposes. You acknowledge that our obligation does not extend to paying 
you any amounts in respect of VAT in addition to the Grant. 

8.2 If you are registered for VAT, or subsequently become liable to register for VAT, 
you must keep proper and up to date records.  

8.3 [If we have agreed to fund any or all of the VAT costs associated with your 
Activities and you subsequently recover any VAT, you must pay us back 
immediately any of the VAT that has been paid for with the Grant.] 
 

9. Breach of the Grant Agreement, and Suspending or Repaying the Grant  

9.1  If any of the events listed in Clause 9.2 occurs, we may, in our absolute 
discretion:  

9.1.1  require you to pay back all or any part of the Grant (regardless of how 
much of the Grant you have spent by that time); and/or  

9.1.2  stop any future payments; and/or  

9.1.3  end the Grant Agreement immediately; and/or  

9.1.4  take any of these actions in connection with any other grant funding we 
have provided to you.  

9.2 The events referred to in Clause 9.1 are as follows: 
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9.2.1 you fail to meet any of the terms and conditions of the Grant Agreement; 

9.2.2 you make any changes to the Activities without first getting our written 
permission;  

9.2.3 you use the Grant for anything other than the Activities;  

9.2.4 you do not complete the Activities on time; 

9.2.5 we deem it unlikely that the Grant will fulfil the purpose for which we 
made it.  

9.2.6 you do not follow our reasonable instructions;  

9.2.7 you do not carry out the Activities with reasonable care, thoroughness, 
competence and to a standard that would be expected for your level of 
experience in your field of activity;  

9.2.8 you act illegally or negligently at any time, and we believe it has 
significantly affected the Activities, or is likely to harm our or your 
reputation;  

9.2.9 you have supplied us with any information that is wrong, misleading, or 
materially incomplete either by mistake or because you were trying to 
mislead us;  

9.2.10 you close or wind up your charity (unless you join with, or are replaced 
by, another charity that can carry out the Activities and we have 
provided our prior written permission);  

9.2.11 you sell or in some other way transfer the Grant, the Activities or your 
activities to any other body or person, without first getting our approval 
in writing; and/or 

9.2.12 you become insolvent. 

9.3 [If, within the time permitted by this Agreement, either you do not provide an 
interim report to us for a particular stage of the Activities, or you have not 
completed the part of the Activities comprised in that stage, we may refuse to 
make payment of the next instalment of the Grant, and may only make that 
payment if and when you provide the required interim report and complete that 
stage.] 
 

10. Termination of the Grant Agreement  

10.1 [The Grant Agreement will remain in force until the last of the following to occur:  

10.1.1 expiry of one year after payment of the [last Instalment of the] Grant;  

10.1.2 you have expended all of the Grant;  

10.1.3 the maximum period required under the Grant Agreement for asset 
monitoring comes to an end; 

10.1.4 you have carried out all of the terms and conditions of the Grant 
Agreement;  

10.1.5 any breach by you of the terms and conditions of the Grant Agreement 
ceases.] 

10.2 [We may terminate the Grant Agreement at any time. If it is practicable, we will 
give you <<e.g. 21>> days‟ prior written notice with our reasons for termination, 
but we do not have to do so and we may terminate the Grant on shorter notice 
or with immediate effect. You must then promptly return to us all Grant amounts 
that we have already paid to you except for expenditure properly and 
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necessarily incurred in Activities carried out pursuant to the Grant Agreement 
up to the date of termination.] 
 

11. Third Party Rights 

Nothing in the Grant Agreement is intended to confer rights on any third parties and 
accordingly the Contracts (Rights of Third Parties) Act 1999 shall not apply to it. 

 

12. Entire Agreement 

The Grant Agreement is the entire agreement and understanding between you and us 
in relation to the Grant arrangements and the Activities and will supersede all 
arrangements or agreements (if any) relating thereto that we and you may have been 
previously entered into or made except in respect of any fraudulent misrepresentation 
made by either you or us. 
 

13. Law and Jurisdiction 

The Grant Agreement shall be governed by and construed in accordance with English 

law and the parties submit to the non-exclusive jurisdiction of the English courts. 

 

SCHEDULE 

 

[Clause 4.3 – details of points to be covered by your report on the Activities] 

[Clause 4.3 -  List/descriptions of all stages of the Activities]  

[Copy Proposal attached] 

 

SCHEDULE OF ADDITIONAL TERMS AND CONDITIONS 

Note: Include one/both of the following additional clauses where relevant to the 
circumstances, but not otherwise: 
  
[Vulnerable Persons 

1. „Vulnerable Person‟ means:  

1.1 anyone under the age of 18; and/or  

1.2 anyone who needs (or may need) community care services because of mental 
disability, other disability, age or illness, and who is (or may be) unable to take 
care of themselves or unable to protect themselves against significant harm or 
exploitation. 

2. If you or your employees, business partners, contractors or volunteers will supervise, 
care or have significant direct contact with a Vulnerable Person in carrying out the 
Activities, the following conditions will apply: 

2.1 you must consider all the risks that may arise from your contact with the 
Vulnerable Person, and take all reasonable steps to ensure their safety. Before 
having any significant direct contact with the Vulnerable Person, you must get 
the written agreement of the legal carer or guardian of the Vulnerable Person.  

2.2 you must have and carry out a written policy and set of procedures to 
safeguard Vulnerable Persons.  
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2.3 [as part of these procedures you must check with the Disclosure and Barring 
Service (DBS) the backgrounds and disclosures of those employees, business 
partners, contractors or volunteers.] [As the person having significant direct 
contact with the Vulnerable Person, you must contact his or her legally 
authorised carer or guardian and give them your consent to have your 
background checked and disclosures from the Disclosure and Barring Service 
(DBS) viewed, if the carer or guardian wants to.  

You must comply with this clause even if you are not required to do so under any child 
protection or care standards legislation, and whether the work is formal, informal, voluntary or 
salaried. We cannot advise you of your legal responsibilities in your dealings with Vulnerable 
Persons, and these conditions are not legal advice. If you have any queries about your 
obligations, we strongly advise that you seek your own independent legal advice.]  

[Conditions relating to Assets or Goods Purchased with the Grant  

1. During the period covered by the Grant Agreement, you must not sell any assets or 
goods that have been totally or partly bought, restored, conserved (maintained or 
protected from damage) or improved with grant funding we have provided unless:  

1.1 you can sell them for their full current market value; and  

1.2 we have given you permission, in writing, beforehand.  

2. [If we have contributed (or will contribute) more than £25,000 to help with buying, 
restoring, conserving or improving land, buildings or any other asset, you must not 
apply for a mortgage over that asset or use it as security without our prior written 
approval.]  

3. [We may insist on third party rights being given to us (and in a form approved by us) 
under any contract that you have with contractors and consultants on most building 
projects.]  

4. [If we feel it is necessary, we will take security on the freehold or leasehold interest or 
other asset or assets, or ask for some other appropriate form of security for your 
responsibilities under the terms of the Grant Agreement. We may demand that you 
give our solicitors copies of all the documents affecting the title to the property (for 
example, all mortgages, conveyances, leases and so on that affect the legal rights to 
the property).]  

5. If you sell or give away assets or goods bought, restored, conserved or improved with 
grant funding we have provided, we will be entitled to receive an appropriate share of 
the „net‟ proceeds (the proceeds after tax and other costs of sale have been taken into 
account) of this for as long as these assets or the improvements have a useful 
economic life.] 

 
 
Signed on behalf of  
<<Full Name of Grantor Charity>> 
By [NAME] 
 
(signature)  ………………………………………………………… 
 
 
[Signed on behalf of  
<<Full Name of Recipient Charity>> 
 
[(1)] By {FULL NAME OF SIGNATORY} 
 
(signature)  ………………………………………………………… 
 

S 

A 

M 

P 

L 

E 
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[(2)] By {FULL NAME OF SIGNATORY} 
 
(signature)  …………………………………………………………] 

S 

A 

M 

P 

L 

E 


