THIS LICENCE is dated the <<da Aar>> and is made BETWEEN:
(1) [<<Licensor's Name>>, a com
Company>> under number <<Licd
office is at <<Licensor's Address>

ntry of Incorporation of Licensor's
ation Number>> whose registered
e 'Licensor’) and]

OR [<<Licensor's Name>> of <<
and]

[(2) <<Charity's Name>>, a chari
England under no. <<Company R
[insert Charity Commission nu
<<Charity's Address>> (hereinaftg

OR

[(2) The trustees (namely <<Inse
those who are to be the sig
[unincorporated association] kno
Charity Commission number] (E
Address>> (hereinafter known as

OR

[(2) <<Charity's Name>>, a charit
[insert Charity Commission numbg
<<Charity's Address>> (hereinaftg

breinafter known as the 'Licensor’)

guarantee which is registered in
d which is a registered charity no:
) whose registered office is at

)

e trustees of the Charity, not just
bee>>) of the charitable [trust]
b> [a registered charity no: [insert
b office address is at <<Charity's

Bation and a registered charity no:
th its principal office in England at

D)
1. Definitions and Interpretd

In this licence, except whe
have the following meaning

requires, the following terms shall

‘Licence Eee' trg)e:gns r month exclusive of value added

‘Licence gl;an <<insert date>> (inclusive)]

Period [meang insert date>> to and including the
date th accordance with clause 2J;

‘Permitted means of.use e.g. 8am to 6pm Monday to

Hours' Friday 27

'Permitted Use'

means es>> [shown for identification only
edged d to this agreement] [including all
fixtureq hnce with the schedule attached]

forming emises at <<insert address>>;

'Premises'

. . ., mean nsor n in rryin i
Service Costs eans sor spends carrying out its

'Final Service [mean ble] proportion attributable to the

Charge'
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[means 4
of the Se

means a
which is 1
the first 3

'Interim
Service Charge
Instalment'

2. Grant of Licence

2.1 The Licensor permits
for the Permitted Use.

2.2 Either party can end
<<insert notice period
taking effect at the ent

2.3 The Licensor may en
the Licensee notice
obligations in clause 3

2.4  This licence is person
3. Licensee’s Covenants

3.1 The Licensee shall pa
advance and without {
every month and on t
of the Licence Fee in
the Licence Period to

3.2 The Licensee shall no
3.2.1 use the Premis
3.2.2 use the Premis
3.2.3 share occupati
3.2.4 make any alte

3.2.5 put any signs
Licensor [such

3.2.6 cause any nuis
occupiers of a

3.2.7 <<insert any ot

3.3 The Licensee shall k
damage caused.

3.4 If the Licence Fee is
fee is allowed to be i
not) the Licensee mus
on outstanding paymse
for the time being of
amount unpaid or ref
is made.

3.5 The Licensee shall p
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psts the licensee must pay>>%)]

ount of the Final Service Charge
the Licensor gives the Licensee
t (in accordance with clause 5)
e Final Service Charge on the

Premises for the Licence Period

e by giving the other at least
e e.g. 1, 2, 3 months>> notice

hy not be transferred.

hlue added tax in respect of it in
ounterclaim on the [first day] of
t shall pay a proportionate part
m and including the first day of
y] of the current month.

Permitted Use,

Hours;

y part of them;

emises;

the prior written consent of the
sonably refused or delayed];

emnify the Licensor against all

with Separate Service Charge)

with immediate effect by giving
see is in breach of any of its

be done any of the following:

e Licensor or to the owners or

and tidy and make good any

aximum length of time licence
(whether formally demanded or
at the rate of <<rate of interest
per annum above the base rate
lated on a daily basis on the
ntil the date on which payment



rates (including wa
and outgoings wha
other description)
or the owner or occ

harges assessments impositions
entary parochial local or of any
ed or imposed upon the Premises
bXisting or novel nature.

3.6 The Licensee shall ensor against all charges incurred
relating to water se icity telecommunications and any
other services supj cluding all standing charges and
meter rents).

3.7 The Licensee shall other correspondence received at
the Premises and sor or relevant to the Licensor’s
interest in the Prem

3.8 The Licensee shal nd all others authorised by the
Licensor) to enter hsonable time for the purpose of
ascertaining whethg ment are being complied with and
for any other purpog censor’s interest in the Premises.

3.9 At the end of the pnsee shall vacate the Premises
remove all items be bssession to the Licensor.

4, Licensor’s Covenants

4.1  Subject to the Lice entioned in Clause 5 the Licensor
shall provide the fol
4.1.1 heating light ity to the Premises;

4.1.2 cleaning of t e hours;

4.1.3 maintenancy o the Premises;

4.1.4 maintenancg s to the common parts of the
building;

4.1.5 cleaning hed bmmon parts;

4.1.6 shared toilet facilities;

4.1.7 furniture fur suitable for a high class office
suite;

4.1.8 shared eq ng scanning printing facsimile
transmissio 0;

4.1.9 broadband i

4.1.10 extension te

4.1.11 the services ist;

4.1.12 <<insert an

4.2 The Licensor shall ts employees and visitors) access

5. Service Charge

51
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to and egress fro
applicable).

common parts of the building (if

The Licensor must
Licensee for each
ends e.g. 31 Dece

5.1.1 states the
show the a

atement prepared and sent to the
rt date when service charge year
e Period, which:

briod with sufficient particulars to
Dr category of expenditure;
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5.1.2 states the a
5.1.3 states the tq

Charge;

e Charge Instalments paid by the

Licensee;

5.1.4 statesthe a Service Charge exceeds the total
of the Inter alments (‘Deficit’), or vice versa
(‘Surplus’);

5.1.5 is certified e Licensor's accountants] [the
Licensor’s s summary of expenditure.

n estimate of the Service Costs
Start of) each service charge year
tary and an apportionment of the
b Licensor’'s premises.

5.2 The Licensor will i
before (or as soon
along with appropri
Service Costs paya

e under this licence the Licensee
arge Instalment.

5.3 On each day on w
must pay the Licens

54 If a service charge
sum to the License¢

plus, the Licensor must pay that
ent.

5.5 If a service charge
to the Licensor with

t, the Licensee must pay that sum
ing the statement.

5.6 Every service charg P as to the information in it.

6. General
6.1 The parties agree t party to this licence has no right
arising solely by vi hts of Third Parties) Act 1999 to

enforce any terms @

6.2  All notices given u
service the provisio
Law of Property Act

b in writing and for the purpose of
bs contained in Section 196 of the
this licence.

Signed by <<Name>> for and
on behalf of the Licensor

Signed by <<Name of Charity Trug
Charity Trustee

Note: Also add full name(s) of any further
for and on behalf of the Licensee
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