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1. Preliminary

1.1 Each and every ch
“Trustee”. This polig

1.2 All Trustees [and st
avoid any conflict g
hand, and persona
includes avoiding a
conflict of interest.

ty is referred to in this policy as a
and staff and volunteers].

Charity] must make every effort to
terests of the Charity on the one
iness interests on the other. This
st as well as any appearance of a

1.3 The purpose of thig
making process, to
integrity, and to prq
Charity [and its staff

integrity of the Charity’s decision-
0 have confidence in the Charity’s
pputation of the Trustees and the

2. Legal Obligations

0 act in the best interests of the
rity’s constitution, and to avoid
| conflict of interest. [Staff and

2.1 A Trustee has a pd
Charity, and in ag
situations where t
volunteers have si

2.2 The Charity’s consti

Note: You should s{
constitution. In each|
those provisions arg
one of those templ
set out below the
constitution.

ng provisions:

extracts from the Charity’s
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following text is taken from
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[6. Benefits and ees and connected persons

Q) Gen

No charity trus ay:

(@) buy services from the CIO on terms
preferential to rs of the public;

(b) sell g bst in land to the CIO;

(c) be e emuneration from, the CIO;

(d) recei t from the CIO;

unless the pa d by sub-clause (2) of this clause, or
authorised by mmission (“‘the Commission”). In this
clause, a “fina efit, direct or indirect, which is either
money or has

(2) Scope trustees’ or connected persons’
benefit

(a) A chari rson may receive a benefit from the
CIO as ovided that a majority of the trustees
do not

(b) A chari son may enter into a contract for the

t are supplied in connection with the
provisio here that is permitted in accordance
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(e) A charit

such a
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(b) The
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4) In sulf
(a) “the G
(i)
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lause a charity trustee or connected
th goods that are not supplied in
to the CIO by the charity trustee or

erson may take part in the normal
of the CIO on the same terms as

part of any meeting at which there is
Pr into a contract or arrangement with
supply of goods to the CIO.

any such matter and is not to be
er a quorum of charity trustees is

bcorded by the charity trustees in the

5 then in office are not in receipt of
ised by clause 6.

s clause:

n which the CIO:

b shares; or

of the voting rights attached to the

person within the definition set out in

y interest, direct or indirect, which he
pn or arrangement with the CIO or in

n, section 185 to 188 of the Charities

son may receive interest on money
| proper rate which must be not more
e (also known as the base rate).

50N may receive rent for premises let
to the CIO. The amount of the rent
ust be reasonable and proper. The
ithdraw from any meeting at which
bther terms of the lease are under

nly — controls

rely upon the authority provided by
e following conditions is satisfied:

t of the payment for the goods is set
en the CIO and the charity trustee or
poods (“the supplier”).

t of the payment for the goods does
the circumstances for the supply of

isfied that it is in the best interests of
blier rather than with someone who is
ed person. In reaching that decision
e the advantage of contracting with a
brson against the disadvantages of

e or more directors to the board of



any tra tered into by the CIO which has not

previou
(2) absent y discussions of the charity trustees
in whic t of interest will arise between his or

her dut rests of the CIO and any personal
interest any financial interest).
Any charity t or herself from any discussions in
accordance b or be counted as part of the quorum
in any decisio he matter.

20. Saving provi
(1) Subjec clause, all decisions of the charity

trustees f charity trustees, shall be valid
notwiths any vote of a charity trustee:

olding office;

ed or who had been obliged by the

SH

ote on the matter, whether by reason

otherwise;

if, withg rustee and that charity trustee being
counted has been made by a majority of the
charity g.

(2)  Sub-cl not permit a charity trustee to keep

pon him or her by a resolution of the
of charity trustees if, but for clause
void, or if the charity trustee has not
interest)].

charity
(1), the
complig

3. Conflicts of Interest

3.1 A conflict of interest
interests (or those ¢
owe to another org
affect the Trustee’s

a Trustee’s business or personal
0” a Trustee), or loyalty that they
(or may appear to) influence or

3.2 A person “connecte relative (child, parent, grandchild,
grandparent, brothd il partner of the Trustee or any
person living with t tner, or a business partner of the
Trustee, or an ins bither the Trustee or a person

connected with the

3.3 Examples of conflic ase of a Trustee who:

3.3.1 is also a
considers
beneficia

ity and a Trustee board meeting
rvice users of the Charity (i.e.

3.3.2 is related harity’s staff and a Trustee board
meeting ¢ conditions.

3.3.3 isalsoat br of the management committee of
another o eting for the same funding as the
Charity.

3.34 has share be awarded a contract to do work
or provid rity or is a director, partner or
employee is related to someone who has
either sh ss or is a director, partner or
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4. Declaring Conflicts of Intg

clare conflicts of interest if s/he is
b best interests of the Charity. A
g any actual or potential conflict
bd parties, and should declare the
ect or indirect.

4.1 A Trustee has a pe
to fulfil his/her lega
Trustee should be
of interest affecting
nature and extent o

4.2 Upon appointment,
interests, such as b
property interests {
written disclosure
file and will be upda

ake a full, written disclosure of
ionships, posts held, or financial or
ult in a conflict of interest. This
referred to below and] be kept on
when any material changes occur.

4.3 Each Trustee must
connection with thei
of interest.

hospitality offered and received in
could potentially result in a conflict

4.4 A declaration of inte
to each Trustee for
a Trustee should de

[the Trustees] [Charity Secretary]
it will list each type of interest that

4.5 At the beginning a
must declare any i
conflict between thd
a conflict between t
the Trustee is invol
anyway and clarificg

iny meeting of Trustees, a Trustee
or decision where there may be a
and the Trustee’s best interests or
arity and another organisation that
potential conflict must be declared

br s/he has an interest which should
bn on that question to [the Chair of

4.6 If a Trustee has an
be declared, s/he s
Trustees].

5. Dealing with Conflicts of

5.1 If a Trustee believé
appear that s/he ha
earliest opportunity
relating to the matt
counted as part of
matter.

5.2 Where a conflict of
loyalty to another o
virtue of any provi
may authorise such

conflict of interest or that it might
e should declare the interest at the
discussions or decisions or votes
he has a conflict. S/he will not be
f the meeting which deals with that

stee because s/he owes a duty of
d the conflict is not authorised by
stitution, the unconflicted Trustees
bre the following conditions apply:

521 The Trus|
before a
authorise

from the Charity Commission’s
is authorised that is not either
tion or is not already authorised in

5.2.2 the Trustg
the part
arrangem
person;

conflict of interest withdraws from
ich there is discussion of any
cting that other organisation or
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5.2.3 the Truste
matter an
of Trusted

interest does not vote on any such
hen considering whether a quorum

5.2.4 the other
consider i

conflict of interest in this matter
b Charity to authorise the conflict of

5.25 Any suc interests and the subsequent
discussio taken will be noted in the minutes.

5.3 For all other poten the Trustees will ask the Charity
Commission to ad be recorded in the minutes. The
Trustees will record to implement that advice.

Benefits

It is essential that a Trustedq
the Charity is a party unl
authority to do so. [Exam|
payment by the Charity to
Trustee by the Charity at b
clause in the charity’s conj{
the court.

efit from any transaction to which
btained beforehand explicit legal
harity to a Trustee of a salary,
services, or sale of property to a
legal authority may come from a
ision, the Charity Commission or

Data Protection
The information provided i

with the Data Protection
Trustees act in the best intd

s will be processed in accordance
e processed only to ensure that

“‘Data Protection Legislatio
in the United Kingdom ap
limited to, the retained EU
2016/679) (the “UK GDP
Scotland, and Northern
(Withdrawal) Act 2018;
thereunder); and the Priva
amended.

bgislation in force from time to time
on and privacy including, but not
bl Data Protection Regulation ((EU)
the law of England and Wales,
bction 3 of the European Union
ct 2018 (and regulations made
Mmunications Regulations 2003, as

General

8.1 This policy is me
volunteers should re

8.2 [The Trustees will t
staff [when they ar
should in turn take
[other staff and] vol

d judgment. Trustees, staff and
its wording.

olicy to the attention of all [senior]
n an annual basis.] [[Senior] staff
g this policy to the attention of all

The Trustee board will, as
from time to time.

d enforce this policy, and revise it
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