[Print on Co

<<Name>>
<<Address>>
<<Address>>
<<Address>>
<<Postcode>>

<<Date>>

Dear <<Name>>

We hope you are enjoying your sh
return to work from your shared p
parental leave you may return to
without bringing your shared paren
day need not be limited to your usug
like appraisals or team meetings.

ou know, we are expecting you to
b>>. However, during your shared
tal Leave In Touch (“SPLIT”) day
end. Work undertaken on a SPLIT
lude training days and other events

[I understand that you have not

understand that you have used <<
invite you to return to work for <<Ing
for a period of <<Insert Number of

permitted 20 SPLIT days.] OR [l
bPLIT days so far.] | would like to
ing or Other Event>> on <<Date>>

r the week in which we have asked
s in the usual way. In addition, we
hte>> at the rate of <<State Rate of

If you are entitled to receive statuto
you to attend work on a SPLIT da
shall pay you for the number of hou
Pay>>.

Please be aware that you are u
important information is made availg

end and we will ensure that any
St or return to work.

If you would like to attend or if you
make the necessary arrangements.

contact me by <<Date>> and | will

Yours sincerely,

<<Name>>
<<Title>>
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