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4, Salary Arrangements

4.1  Salary will be base

employee and will
instalments.

5. Annual leave

5.1 Employees who wd

term dates for the

preceding that aca

the following acade

5.2 Term-time working
during the school h

5.3 Employees’ holida
52 weeks in which

6. Work during school holid

6.1 Term-time working
training, performan
made to arrange
always be possible.
adequate notice o
alternative care arrg

6.2 Employees must ag
they will keep in to

7. Terminating the term-tim

7.1 As term-time worki
children, the approj
Once term-time wa
will agree to a revis

This policy has been approved 4
Name: <<Insert
Position: <<Insert
Date: <<Date

Signature:

©Simply-Docs — EMP.POL.07 Term Time Working Pg

-time hours to be worked by the
monthly] OR [52 equal weekly]

should notify the Company of the
by the end of the summer term

what weeks they will work during

pir paid annual holiday entitlement

erage earnings over the previous

pcted to attend the workplace for

gs etc. Whilst every effort will be

s during term time, this may not

the Company will give employees

b enable the employee to make

tle E.g. the Line Manager>> how

ay periods.

ed at employees with school-age
ements will be reviewed annually.

ith the Company.

sources Manager>>

ed, it is expected that employees

Page 2 of 2



