SHORT Consultin L CONSULTANT)

Date: <<Insert Date of Agreement>>

Parties:

1) <<Insert Company Name>> a compa y>> with company number <<Insert Company
Number>> whose registered office add| ompany”)
AND

2) <<Insert Consultant’'s Name>> of <<Ing )

1.  Appointment of C¢

The Company appoints the Consulta
to provide such Consulting Services

es to the Company and the Consultant agrees
pon the following terms and conditions.

2. Consulting Service
“Consulting Services” in this Agreem
2.1 <<Insert the Consu d out by the Consultant>>; and

2.2 such other type ant
may agree from tim

the Company and the Consultant
ion of this Agreement.

3. Duration of the Ag

This duration of this Agreement s|
Termination Date>> or until this Agre|

preement>> and shall continue until <<Insert
b with Clause 8.

4. Consultant’s Oblig

For the duration of this Agreement th
4.1 provide the Consult

not less than <<lnsert minimum
day and for not less than <<Insert
ng each week, at such times and
pnt shall agree from time to time;

4.2 make itself availab
working hours>> wq
minimum working d
such locations as t

4.3 carry out (and ensu
Services with reaso

gages carries out) the Consulting
ence;

4.4  provide the Consult
the best practice in

f its ability and in accordance with
trade; and

Consultant shall use its own
out the Consulting Services.

4.5  whenever possibl
equipment, material

5. Fees

5.1 The Company sha fees of <<Insert hourly fee>> for
each hour that the ying out the Consulting Services.
These fees are exc | tax (“VAT”). Any VAT chargeable

on the fees shall be hyable together with the fees.

5.2 The fees for all hg the Consulting Services in each
calendar <<week/ (together with any applicable VAT
chargeable thereo day of the following calendar
<<week/month>>. | b fees, the invoice for those fees

must be a valid VA
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53 If a valid and correct in
Consultant to the Comy
the date on which it is d

eek/month>> is delivered by
payable within 14 days after

Expenses

6.1 The Company shall reimburse 1
reasonably incurred by it in the
travelling between its normal plg
be performed, provided that on
other evidence of actual payme

bther out of pocket expenses wholly and
ns hereunder, other than its expenses of
b at which the Consulting Services are to
ide the Company with such vouchers or
y may reasonably require.

6.2 Any expense properly claimablg
calendar <<week/month>> follo
valid and correct invoice for any
is delivered.

invoiced on the first working day of the
> in which that expense was incurred. A
b within 14 days after the date on which it

Late Payment

If the Company fails to make any payment
prejudice to any other right or remedy avalil

ses 5 or 6 by the due date then, without

ant shall be entitled to:

7.1 terminate this Agreem
Company has failed to
after receiving written
payment due and requ
days; and

btice to the Company if the
t within <<5>> working days
t giving full particulars of the
. made within <<5>> working

7.2 charge the Company in
due date on the amoun
<<Insert Bank Name>
made (a part of a <<w
for the purpose of calcu

fter any judgement) from the
0 per cent per annum above
time, until payment in full is
ed as a full <<week/month>>

Termination

8.1 Without limitation either Party m
to the other Party if that other P3

immediate effect by giving written notice

8.1.1. commits any bré
Clause 7) and,
fails to remedy
giving full partig
within that periof

excluding late payment under
which is capable of remedy,
after receiving written notice
I requiring it to be remedied

isconduct and/or serious or
tions hereunder or serious or
bnsulting Services.

8.1.2 is incompetent,
persistent breac
persistent neglig

8.2 Either Party may termi
Party not less than
Company shall be Ilabl
Clause 5.1 as follows:

8.2.1 Where the Part
for the hours of]
Consultant up ta
agreement bet
that number,
Services;

8.2.2 Where the Con
particular Cons

any time by giving the other
"’ notice in writing and the
bes at the rate set out in Sub-

any, it shall pay the fees only
g Services expended by the
briod pursuant to any previous
out that number, or at least
those particular Consulting

all continue to carry out any
to any previous agreement
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8.3

Confidential Information

between the Partieq
period before it has

8.2.2.1 until they

8.2.2.2 if that pre
number

g the expiry of the notice
ing Services) either:

d a particular or minimum
ded on those particular
Sultant has completed that

8.2.2.3 Sultant that the Company
work no later than upon

later than that expiry.

and in any such cag
of hours expended [

hy the fees for the number

date referred to in Clause
ours expended up to that
pursuant to any previous
Consulting Services. The
b paid for any Consulting
the Company to carry out

Where this Agreement ter
3, the Company shall pay
date by the Consultant on
agreement between the Px
Consultant shall not be e
Services after that date an
any Consulting Services aft

9.1 Each Party shall at all timd take reasonable steps to
procure that its employees bnfidential) and shall not at
any time for any reason di isclosed to any person or
make use of or permit to b ation relating to the other
Party’s business methods, , projects, trade secrets or
provision of products or se ts or suppliers, to which it
attaches confidentiality or i ds an obligation to a third
party.

9.2 Upon termination of this Ag hson each Party (the “First
Party”) shall deliver to the ¢ pers or other material and
copies which have either b Party by that other Party
or have been prepared by ase pursuant to or for the
purposes of this Agreemen

Tax Liabilities

The Consultant undertakes to the

10.1

10.2

Notice

111

pay all tax and National Ins
deductions in relation to pa
Agreement and the remung

d make appropriate PAYE
Company pursuant to this
s any Assistant/s; and

indemnify the Company in
relevant authorities against
PAYE or similar contrib
Services.

hat may be made by the
of tax, National Insurance,
lating to the Consulting

All notices to be given und
be in writing and shall be d
notice, or on behalf of that |

er Party to the other shall
ed by the Party giving the
[ officer of that Party.
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11.2

Use of Assistant/s

12.1

12.2

12.3

12.4

Status of Consultant

13.1

13.2

Nature of Engageme

14.1

14.2

Notices shall be deeme

11.2.1 when delivered,
registered mail)

r other messenger (including
ours of the recipient; or

11.2.2 when sent, if tra

11.2.3 on the fifth bu
ordinary mail, po

return receipt is generated; or

ailing, if mailed by national

In each case notices s ost recent address or e-mail

address natified to the g

In this Agreement, “Asg
employed by the Con
Services by the Consulf
and/or any other perso

employed] person [or person
engaged on the Consulting
y, is/are set out in Schedule 1
itable skill and experience).

The Consultant in its
substitute any Assistan
Consulting Services or
any Assistant chosen b
to perform the Consulti

one or more occasions may
er Assistant engaged on the
onal Assistant, provided that
equisite skills and experience

purs to avoid or minimise such
mpany beforehand about any
s carrying out the Consulting
ent provide such a substitute
g Services is unduly delayed
bason upon notification by the
At a delay is unacceptable or
h substitute or addition.

The Consultant shall us
changes or additions a
such proposed change
Services. However the
or addition where the p
by absence due to inca
Company (or the Comj
where it is otherwise ne

The Company shall

12.4.1 only be entitled
opinion they are

Assistant if in its reasonable
Df skills, or experience; and

12.4.2 not in any circu ent to any Assistant.

The Consultant warran
times be an independe

e Company that it shall at all
pyed status.

Nothing in this Agreem
employee, agent or pa
Assistant/s shall not hol

sultant or any Assistant/s an
and the Consultant and any

The Consultant’'s Cong
those of any Assistant
times be exclusively fg
control. The Compan
Consultant or any Assi
shall the Company havd

5 and working methods and
pnsulting Services shall at all
brmine, supervise, direct and
bervise, direct or control the
the Consulting Services nor

Subject to the provisio b Consultant shall at all times



be exclusively res
when, how, and in
any Assistant/s but
taken of the Compa

and entitled to organise where,
Services are performed by it and
bany to ensure that due account is

14.3 The engagement u
that at any time the
services which are
Company can eng
the same as or simi

14.4 The Consultant is
performance of its
appointment of the
Services does not ¢
or the Company
services. No contin

tually non-exclusive that is to say
stant/s can provide to other clients
b the Consulting Services and the
provide it with services which are
ices.

services available except for the
greement. The engagement and
Agreement to provide Consulting
ions on the part of the Consultant
further contract, engagement or
eby be created or implied.

15 Applicable Law and

15.1 This Agreement s
laws of England an

construed in accordance with the

15.2 The Parties agree
the courts of Engla

ive] [non-exclusive] jurisdiction of

[16. Data Protection a g

The provisions of Schedul
Agreement]

bply as if set out in the body of this

Assistant(s): <<Insert full name
Consultant>>

b will or may be engaged by the

1. [Data Protection
The Consultant will only
Consultant’s <<insert docu
location(s)>>.]

2. [Data Processing

2.1 In this Schedule:

2.1.1 “personal data”, “data su
breach” shall have the me
2.1.2 “Data Protection Legislatig
the United Kingdom applid
the UK GDPR (the retai
((EVU) 2016/679), as it for
Ireland by virtue of sectig
Protection Act 2018 (and
Communications Regulatig

bnal information as set out in the
Notice>> available from <<insert

lata processor”, and “personal data
the UK GDPR; and

gislation in force from time to time in
l privacy including, but not limited to,
General Data Protection Regulation
d and Wales, Scotland, and Northern
bn (Withdrawal) Act 2018); the Data
der); and the Privacy and Electronic

2.2 [All personal data to be proce
Agreement, shall be processsq
into which the Parties shall e

behalf of the Company, subject to this

brms of a Data Processing Agreement

a is processed.]

OR

2.2 [Both Parties shall comply wi
Protection Legislation. Neithe

tion requirements set out in the Data
er provisions of this Agreement shall
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relieve either Party of any ob
remove or replace any of thos

Protection Legislation and shall not

or this Clause 2, the Consultant is the
by,

purpose of the processing, and the
b this Schedule.

all necessary consents and notices
the Data Processor for the purposes

2.3 For the purposes of the Data
“Data Processor” and the Co

2.4 The type(s) of personal dat{
duration of the processing sha

25 The Data Controller shall e
required to enable the lawful
described in the Annex to thi

2.6 The Data Processor shall, wi
performance of any of its oblig
2.6.1 Process the personal data
Data Processor is other
Processor shall promptly

from doing so by law;

2.6.2 Ensure that it has in place
the Data Controller) to prog
accidental loss, damage
potential harm resulting frg
technology and the cost g

agreed between the Data

this Schedule;

2.6.3 Ensure that any and all s
purposes or otherwise) arg

2.6.4 Not transfer any personal
Data Controller and only if

2.6.4.1 The Data Controller 8
for the transfer of per

2.6.4.2 Affected data subject
2.6.4.3 The Data Processd
Legislation, providing

transferred; and

2.6.4.4 The Data Processor {
Data Controller with r|

2.6.5 Assist the Data Controllg
requests from data subj
Legislation with respect
consultations with superv
Information Commissione

2.6.6  Notify the Data Controller
2.6.7 On the Data Controller’s
personal data and any an
Agreement unless it is req

2.6.8 Maintain complete and a
organisational measures
Clause 2 and to allow for

Data Controller.

data processed by it in relation to its
t:
ions of the Data Controller unless the
ch personal data by law. The Data
pf such processing unless prohibited

inisational measures (as approved by
unauthorised or unlawful processing,
sures shall be proportionate to the
account the current state of the art in
bures. Measures to be taken shall be
ocessor and set out in the Annex to

brsonal data (whether for processing
ep that personal data confidential;
hout the prior written consent of the
b satisfied:

as/have provided suitable safeguards

d effective legal remedies;
jations under the Data Protection
ction to any and all personal data so

b instructions given in advance by the
the personal data.

cost, in responding to any and all
ompliance with the Data Protection
ications, impact assessments, and
Drs (including, but not limited to, the

rsonal data breach;

pr otherwise dispose of) or return all
Data Controller on termination of this
rsonal data by law; and

cessing activities and technical and
b demonstrate compliance with this
br and/or any party designated by the

2.7 [The Data Processor shall
processing of personal data u
OR

2.7 [The Data Processor shall
respect to the processing o
consent of the Data Controllé
that the Data Processor appo

2.7.1 Enter into a written ag
subcontractor the same
Clause 2 and which sh
enforce those obligations

its obligations with respect to the

obligations to a subcontractor with
b Clause 2 without the prior written
unreasonably withheld). In the event
ta Processor shall:

actor, which shall impose upon the
bd upon the Data Processor by this
rocessor and the Data Controller to
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2.7.2 Ensure that the subcon|
the Data Protection Led

S obligations under that agreement and

beriod, e.g. 30 calendar days'>> notice,
eplacing them with any applicable data
applicable certification scheme. Such
A\greement.]

2.8 Either Party may, at any tim
alter the data protection pro
processing clauses or simil
terms shall apply when repl3

e type(s) of personal data, the scope,
rocessing:

Pursuant to Clause 2.4 of the Sched
nature and purpose of the processi
<<Insert full details>>]

[Pursuant to Clause 2.6.2 of the
measures agreed:<<Insert full detail

are the technical and organisational

IN WITNESS WHEREOF this Agreement hag bear first before written

SIGNED by
<<Insert name of person signing

for and on behalf of <<Insert Co

In the presence of

<<Name & Address of Withess>

SIGNED by

<<|nsert Consultant's name>>

In the presence of

<<Name & Address of Witness>
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