[Print o insert Address]
<<Contact Name>>
<<Trading/Company Name>>
<<Address>>

<<Address>>

<<Post Code>>

<<Date>>

Dear <<Name of Contact>>,

Ajl t Account
You will be aware that our compa
goods/services>> from you since
on delivery basis.

purchasing <<details of
lers have been processed on a payment

We writing to request your conside
application form for customers apj
attention. [A stamped addressed d

le credit facilities. Should you have an
se send the appropriate form for my
his purpose].

We anticipate we will be ordering
<<£Amount>> on a <<frequency 4

es>> to the value of approximately
hasis.

Also enclosed are details of our b
Accounts>>. [This information is s
assessment of granting credit faci

<<e.g. brochure/latest Report &
ntial for the purpose solely of your

In anticipation of building on the s
we look forward to hearing from y¢

 have developed between our companies

Yours sincerely,

<<Name & Title>>
For and on behalf of <<Company

Enc.<< >>
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