<<Courier/Distril
Arrangeme

e>>

Supervision

Risk Assessments

Workplace Safety, and Welfare
Manual Handling

First Aid

Accident Reporting

Work Equipment

Fire

© N o g bk DN PRE

Computer Screens

10. Personal Protective Equipment

©Simply-Docs - HS.STAT.19 - Courier or Parcel Distributia hngements & Procedures



ARRANGEMEN

1. Training and Supervision

It will be the policy of <<Courier/Dis
health and safety information relevg
employees whether full time, part ti

> (“the Business”) that
prcels is given to all
ency or sub-contract.

On-going training will be provided a employees are:

e Competent to carry out their

e Aware of their health and sa er staff members and

their customers.

Decisions relating to on-going traini
with day to day responsibility for He
and implementing health and safet
kept on each employee’s or contrad

egular basis. The person
ponsible for identifying
5 of the training will be

Checks will be made by the supplyi
competent to carry out the tasks allg

temporary staff are

All employees or contractors will be
ensure they are familiar with all asp
equipment. No member of staff eith
permitted to use any equipment for

r training/updates to
oving and handling
emporary will be

d.

2. Risk Assessments
(Reqg. 3 Management of Health and bns, 1999

The management will ensure that al
sufficient Risk Assessment. Upon t
measures will be introduced, maintd

bs undergo a suitable and
pvel of risk, preventative
ded.

3. Workplace Safety and Welfare

(The Workplace (Health, Safety and 92

ets the Health, Safety
clude any contractors
 to take place where
ill be taken to ensure

The management will ensure that t
and Welfare needs of all those who
carrying out maintenance or service
members of the public have access
that they are not adversely affected

4. Manual Handling

(Manual Handling Operations Requ

The Directors/Proprietor/Partners
taking into account the differing abil
possible the Business will provide
the risk of injury to a driver/distribut
delivered/collected.

dling operations required
ouriers. Wherever

g aids in order to reduce
el being
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5. First Aid
(Health and Safety (First Aid) Requ

The Directors/Proprietor/Partners s
access to adequate First Aid provis
determined by risk assessment.

6. Accident Reporting

(Reporting of Injuries, Diseases, Da

All accidents and incidents will be rg
personal details kept secure to co
reportable accidents or dangerous ¢
as possible by the Directors/Propri

7. General Work Equipment
(The Provision and Use of Work Eg

It will be the Directors/Proprietor/Pa
e Provides suitable equipmen

e Ensures that equipment will
working order and in good r¢

e Ensures that all equipment 4
Regulation 6

e That the operators are com

(Lifting Operations and Lifting Equig

It will be the Directors/Proprietor/Pa
intended for the lifting, moving or ot

8. Fire
(The Requlatory Reform (Fire Safet

It will be the responsibility of the Di
Risk Assessment is carried out reg
alarm /detection systems. They will
locations to be advised by the fire a
checked annually by a specialist co

It will the responsibility of all staff w
doors are kept closed and that all rg
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ees/contractors have

of cover shall be

accident book and
egislation. Any
ed to the HSE as soon

sure that the Business:

(Reg. 4)

ient state, in efficient

ed as required by

ent (Regs. 8 & 9)

R) 1998

sure that any equipment

pallets is suitable.

s to ensure that a Fire

e carried out on any fire
hers are available at
uishers are to be

0 ensure that any fire

clear at all times.
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9. Computer screens

(The Health and Safety (Display Sc

The Directors/Proprietor/Partners
all persons who use display screen

amount of time a person uses a VD,

workstation and general working e

10. Personal Protective Equipment (

(The Personal Protective Equipme

The Directors/Proprietor/Partners
safety footwear at all times, and ha
anywhere near moving vehicles. Di
contractors will supply their own.

These arrangements and procedures will
circumstances, in work practices or the int

Name: <<Insert Full Name
Position:

Date: <<Date>>
Signature:
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ments are carried out for
ents will consider the
usability of their

PE) 1992

tractors wear proper
g when they are working
have PPE supplied,

hen there is a change in
n.
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