Pri icy

Issued

to: <<Employee Name>

1. Purpose

1.1  The purpose of th
instead of a Comp:x
the Company has 4
vehicle whether on

ash alternative to qualifying staff
5 not involve those staff to whom
car, van or other light commercial

2. General

2.1 You will be notified
your remuneration
following terms and
obligations under t
offer.

2.2 This Policy is effect

itled to a Car Allowance as part of
our entitlement is subject to the

If you do not comply with your
reserves the right to withdraw the

er notice.

3. Qualification

3.1 To qualify for havi
their own private ca

pany allocated car or of providing
bfy all of the following criteria:

3.1.1 The employ
normally be

e for which a Company car would

3.1.2 The employ4 g valid documents, which must be

ually, and otherwise available for

inspection s period of notice not exceeding 48

hours:
3.1.3 Full driving |
3.1.4 M.o.T certifig
3.1.5 Vehicle Reg
3.1.6 Vehicle Exci
3.1.7 The employ

the type of vehicle used

d be the registered keeper of the
bany business

3.2 The car must be co
include full cover f
driving) A copy of t
department. If the
must report this to t
vehicle for businesyq

e policy of insurance, extended to
t simply cover for home-to-office
e should be lodged with the Fleet
bended at any time, the employee
the reason; and must not use the

The car must be available to undertake business mileage as
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required.

4. Vehicle requirements

4.1 To qualify for ha
employee’s vehicle

4.1.1 The vehicle
4.1.2 The vehicle

iding their own private car an
) criteria:

| vehicle, motorcycle or van
> years old at any time in use for

company tra
4.1.3 The total s completed must not exceed
<<80,000>> or company travel

4.1.4 The vehicle
but not more

apacity of at least <<1,400 cc>>,

4.1.5 The employ
Company th

e, at any time on demand by the
ive insurance policy is in place.

4.1.6 The employ e, at any time on demand by the

Company, the vehicle has been used on
company b larly serviced, fully in accordance
with the ma L and in all aspects, complies with
all legal req

4.1.7 The vehicle
4.1.8 The vehicle
41.9 The vehicle

sightly bodywork damage or rust
lean and tidy condition

use on Company business and
a sports model or similar

Note: In the event of the vehicle
expected to make their own arr
Under these circumstances, the
payments only, provided this is prg

repair then the employee will be
te, to fulfil their business travel.
to reimburse business mileage
byee’s manager.

Note: Any Company owned prof
company. The employee is respo
are advised to cover their own per

loyee’s vehicle is insured by the
during transportation. Employees
n insurance.

5. Expenses

line with the current HMRC rates.
bme and normal workplace unless
ill be paid upon proof of receipts.
ur (except at the sole discretion of

The employee will be entitled to ¢
Mileage cannot be claimed for co
you intend to continue to anothe
You will be solely responsible for i
the Company).

6. Conditions

6.1 Any allowance will
deductions as if it

6.2 Other than on first
alternative can onl
falls due for replace

(including pension)] and statutory

ompany car, election for the cash
hen the employee’s allocated car

[Changes to Company entitlemen articular to benefit administration)
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and to statutory, quasi-statutory
reconsider the decision to receive

ill not provide an opportunity to
of a Company car.]

6.3 In the event that t be’s job is changed (for whatever
reason) to one whi tment to a Company car or if the
current entitlement urrent grade is removed then the
allowance to salary

6.4 In the event that t be’s job is changed (for whatever
reason) to one whig p Company car of lower cost than
that of the current b to salary will be reduced to that
applicable to the lo

6.5 In the event that t be’s job is changed to one which
carries entitlement bher cost than that of the current
grade then the allo creased to that applicable to the
higher cost car.

7. Cash alternative

7.1 The cash alternativ be equal to the budget allowance
[whole life cost] at p choice of the car to which the
employee is entitlg rmining the value(s) of the cash
alternatives may va Sponse to external factors such as
regulation and/or le and/or other factors. Changes will
be notified to emplo by them.

7.2 If the employee los¢ result of a motoring offence, then
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no monetary allowa the provision of a company car.



