[Print on Letterhe omplaining party]

<<Name>>

<<Title>>

<<Company Name>>
<<Company Address>>

<<Company Address>>
<<Postcode>>
<<Date>>
Re: Unauthoris tial Information

Dear <<name>>,

On <<insert date>> we disclog
<<describe subject matter of infor
Information comprised <<give det;
<<insert details, e.g. email, disc,
Information and/or its disclosure>

fidential information relating to
ial Information”). The Confidential
was supplied to you in the form of
details relevant to the Confidential

The Confidential Information was (
disclosure of information>>. It w
confidential [in accordance wit
Agreement)] dated <<date>> bet
accordance with the confidentialit
Agreement dated <<date>> betwe

urpose[s] of <<insert reason(s) for
e condition that it should remain
\greement] OR [Non-Disclosure
>> and (2) <<name of party>>] [in
h| <<insert nature of agreement>>
> and (2) <<name of party>>].

consent, used or disclosed some
details of unauthorised use or
tes a breach of the Agreement

On <<date>> we became aware t
or all of the Confidential Infor
disclosure>>. This is unacceptd
referred to above].

As our consent to disclose the Co
granted we require that you imme(

is manner was neither sought nor

a) [Desist from using Il of the Confidential Information
[(save as permitteg hout our prior consent in writing;]
AND/OR

b) [Deliver to us any ts in your possession or control

which were made a
which contain any (

of the Confidential Information, or
ormation;] AND/OR

c) [Deliver to us a wri will desist forthwith from using or
disclosing the Conf wise than in accordance with the
Agreement and shd ten consent for any future use or
disclosure.] AND/O

d) [Deliver to us a wit
properly authorised

d with a statement of truth, from a
y, confirming that you have fully
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complied with the o

We expect your acknowledgems
<<insert date>>. Failure to res
remedies.

Jur response to our requests by
esult in us seeking further legal

Yours faithfully,

<<insert name of signatory on be
for and on behalf of <<insert Com|
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