<<C
(Company nu

TED
ration No.>>)

[Minutes of a meeting of the board
<<Company Name>> Limited (Co

tions of the sole director] of
N>> on <<Date>> at <<Time>>.

PRESENT: POSITION

Director
[Director]

[Director] [Secretary]
[IN ATTENDANCE:]

[APOLOGIES FOR ABSENCE
RECEIVED FROM:]

[1. CHAIRMAN]

[It was resolved that <<Name>>
<<Name>> took the chair of the

an of the Company and

[2. NOTICE AND QUORUM]

[The chairman reported that suffic
guorum was present. The chairma

had been duly given and that a
ng was open.]

[3. DECLARATIONS OF INTERES{

[Each director present at the meet
have any] direct or indirect interes
at the meeting which they were ref
2006 and the Company’s articles ¢

] OR [confirmed that they did not
ments that were to be considered
ion 177 of the Companies Act

4. BUSINESS [OF THE MEETING RECTOR]
The chairman] OR [sole director]
pursuant to an employees’ share {
accordance with section 693A of t

wn shares for the purposes of or
bd by ordinary resolution in

5. DOCUMENTS PRODUCED TG HE SOLE DIRECTOR]

! Paragraphs 1 to 3 and 8 are not req hs one director because there will not

be a meeting.
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There was produced to the meeti
the Company ([Written] Resolutio

y resolution of the members of

“That the Company be and is herg
Act 2006 and the Company's Artic
purposes of or pursuant to an emg

D section 693A of the Companies
hase its own shares for the
the following basis:

(a) EITHER [Shares of an
of the following class o

be purchased] OR [Only shares
hased: <<Details>>].

(b) The following condition OR [<<Details>>].

(c¢) The maximum number e acquired is <<Number>>.
hres is £<<Amount>> and the

(d) The maximum price thd
5 <<Amount>>?

minimum price that ma
(e) This resolution expires

e of own shares before the date
or partly after that date.]

() [The Company may m4
stated above that will o

horised to enter into a contract on
5 of the Company thereunder.”

(g) Any one director for th
behalf of the Company

6. RESOLUTION

After consideration of the matters
WAS RESOLVED to instruct the [t
[convene a general meeting by no
member of the Company and the {
thought fit, passing the ordinary re
identification initialled by the chair

(1) of the Companies Act 2006, IT
OR <<Name>> to EITHER

ritten Resolution to every eligible
he purpose of considering and, if
produced and for the purpose of

7. FILING

Secretary] OR <<Name>> to

The [chairman] OR [sole director]
s’ House within 15 days.*

arrange for the [Written] Resolutio|
[8. CLOSE

There was no further business ang
closed. ]

declared that the meeting was

% The maximum or minimum price for
(b) providing a basis or formula for ca
Eerson’s discretion or opinion).

This date must not be later than five
* This ordinary resolution is one of a li
Companies’ House.

a) specifying a particular sum or
price (but without reference to any

h the resolution is passed.
solutions that must be filed at
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[Chairman] OR [Director]
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