<<Tenant's name >>
<<Tenant's address>>
<<Address>>
<<Postcode>>

<<Date>>

Dear <<Tenant Name>>

Your tenancy of <<Property add

Landlord’s address

As you may be aware, residential I3

Please note that [my][the landlord’
<<Address>>

<<Address>>

<<Address>>

<<Postcode>>

Yours sincerely

[For and on behalf of the] Landlord
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