Guidance Notes

andling Risk Assessment

1. Introduction - what

1.1 ‘Manual Hanq
load (includin
moving thereq

transporting or supporting of a
n, pushing, pulling, carrying or

include an element of manual
every one will need a risk
ter’ can be used to determine
ury as a result of the task, and
Risk Assessment needs to be

1.2 Most tasks d
handling, alt
assessment.
whether thereg
thus whethe
completed.

1.3 These Guida D two sections:-

1.3.1 TheR
1.3.2 How tq dling Risk Assessment

2. The Risk Assessmd

2.1 The filter des ote will be useful for tasks that

involve:

2.1.1 raising
2.1.2 carryi
2.1.3 pushi
2.1.4 handli

2.2 The filter will ivity to be assessed appears to

be low risk - onfirm (or deny) whether this is
the case. If that the activity falls within the
weight guidel sk assessment will be required

5 who may be at significant risk
blem, a recent injury, or anyone

unless there
(for example,
who is pregng

2.3 The risk asse used where the load is easy to

good working environment.

2.4  Warning: Th
assessment

res provided within the risk
hrded as safe weight limits for
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lifting. Even
lie within the
avoided or ma

pbass manual handling tasks that
the manual handling should be
easonably practicable to do so.

3. The Filter

3.1 Using the Filtg

3.1.1 The fil g different categories of manual

3.1.2 For e filter should be used to assess
the ac y of the six categories, applying
the filt at the activity involves weights

exceef b or that the activities do not
ill be necessary to carry out a

3.1.3 Resul form like the one below. Note
that t irement to complete a Risk
Asses he information may be useful at

3.2 Lifting and lo

(i) contains a recommended
fted or lowered within that zone
agram enables the assessor to

take & hd is to be held relative to the
body. bcommended maximum weights
are re( bd out with arms extended, or at
high o e zones where injuries are most
likely t
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DIAGRAM (i)

Shoulder height

Elbow height

< Shoulder height

Elbow height

Knuckle height

Mid lower leg height

3.3.1 Ther eights for lifting and lowering in
Diagr infrequent operations — which
mean very two minutes - and as long
as the e form of automation.

3.32 Asar ed assessment should be made
where
3.3.2. trol the pace of work;

3.3.2. equate or there is no change of
an opportunity to use different
3.3.2. the load for any length of time.
34 Twisting

3.4.1 Most ns will involve some twisting of
the up main static. The combination of
twistin and stooping and lifting are
stress where the handling involves
twistin assessment should be made.

3.4.2 If the frequent, or the worker has no
postur maximum weights in Diagram
(i) can
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3.5 Carrying

3.5.1 The in Diagram (i) can also be
applied where the load is held against
the bq hn be carried securely on the
should to be lifted (for example when
unloag ) the guideline figures can be
applief excess of 10 m.

3.5.2 should be made for carrying

3.5.2. I over a longer distance without

or
3.5.2.9 nuckle height or above elbow

3.6 Pushing and |

3.6.1 The am (i) assume that the force is

applief bn knuckle and shoulder height.
It is 8 listance involved in pushing or
pulling PO metres. If these assumptions
are no sessment is required.

3.6.2 Movin( Dr uneven surfaces requires a
greate nd or floor (this can be offset by
the trg je wheels). Pushing and pulling
force increased if workers have to

negoti A detailed assessment will be
neces: h as uneven floors, confined
space b present.

3.7 Handling whil

3.7.1 The g jram (i) can apply to handling
while 9 en the hands are within the box
zone i f handling beyond the box zone
is una olves twisting, a more detailed
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DIAGRAM (ii)

Womet

4. Recording findings

Ss each of the manual handling
be recorded in a form like the
a legal requirement, but having
date if any issues arise.

4.1 For each tas
activities invo
one below. C

boxes from belt to pallets

ANy concerns? Is a full Risk
ils) Assessment
required?

d governed by Yes

Lifting and lowering

Twisting

Carrying

Pushing /pulling d governed by Yes

Handling when seated

5. How to do a Manua ent

5.1 A Manual Ha Form should be completed for
each employe bd as having a manual handling
task that ma b form should be completed for
each distinct the employee performs.

5.2 The Risk As{
enable the as

n set out in a logical format to
pects of an employee’s manual
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handling task b task itself and the environment

5.2.1 Thelo to move, whether it is stable or
moves ing from side to side in a box).

ask; does he/she need special
streng the worker have any medical
condit ed by the affect the task.

5.2.3 Thets involve pushing pulling etc?
5.2.4 The w ot, cold, windy, well lit?

5.3 The regulatio should:-
5.3.1 Avoid Id cause injury
5.3.2 Asses hat may cause injury, and
5.3.3 Redug work patterns, using machinery
etc.

5.4  When consid in the workplace, the hazard
(something e harm) is the manual handling
task.

5.5 The risk is the y from that hazard. The degree
of risk will de d of harm occurring, and (ii) the
potential sevd any resultant injury or adverse
health effect, scle or slipped disc.

5.6 Thus a Man sment will involve considering
the types of ork activity, and evaluating the
extent of thé into account existing control
measures or ctiveness.

5.7 The Assess the risks arise and how they
impact on th mation can be used to make
decisions on 5 and what proportionate action
taken may be

58 The risk aj plder are based on simple
High/Medium

RISK

ontrols
Medium risk Som to ensure they are adequate
Low risk No af
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| Manual Handling Risk Assessment Form RA Ref No-

ASSeS500 Job Titke Assessment Date Review Dates / Initials
John Smifh Office Manager 22™ February 2012 20213 I
[ Hame of empioyee assessed: | mary Jane | Jobirole | AssembieriPacker
"':_ Are the Loads Details LLM:‘“E“H Existing controls Further eontrols | action
General individual fiem weight is No need 1o Kt full boxes.
L1 | Heawy less than 1Kg. Full boxes can exceed x
Sorg
Consider the hazards | 2 | pyarny

L3 | Difficult to graspioid

Give more details about the hazard and how it
may affect the worker i ' T

L5 | Harmful — hot'shamp

7

Evaluate the level of risk(s) arising from the The individusl: Does thejob- | [— Detsils Ea =3 Existing controls Further controls / action

hazard | 1 | Require unusual strength or |

capability

2 Gall for special fraining/equiprent

Describe the existing precautions |

—
T PO 3 TIEK 1O [T T WOTRErS LT |

14 Pose a Misk 1o those with a health
. il — |
Identify whether further control are necessary e = I

The assessment should be reviewed from time to time and revised if necessary (particularly if there is a change in the individual carrying out the
manual handling task). It is important to remember that the individual carrying out the task should be involved in the assessment.

Any ‘Further controls/actions’ that have been identified need to be transferred to the Action Plan document.

The diagrams in this document contain public sector information published by the Health and Safety Executive and licensed under the Open Government Licence v1.0
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