Control of Substanc

1. Introduction

1.1 The Control of S
2002 (as amendd
harm to the user

1.2 All businesses th
required to have
place for the safe

b Health (COSHH) Regulations
nce or material that may cause
o it.

bus materials or substances are
ng out the precautions to be in
g before and after using it.

ny”) will ensure that it meets its
SEHH 2002, the Management of
1999 and any other relevant

1.3 <<insert Compa
statutory obligatig
Health and Safe
legislation.

2. Aims of the Policy

values, principles and policies
to COSHH management. By
phly and fully the organisation
t with hazardous substances as

2.1 This policy is i
underpinning thq
implementing C(
aims to protect st
part of their work.

2.2 Such ‘hazardous

ces classified as dangerous to
egulations, including chemicals
ul, irritant or corrosive etc.

2.2.1 substancs
health un
classified

2.2.2 substanti
2.2.3 harmful m

ne dust.

3. The COSHH Policy

3.1 To comply with t any will:

rdous substances is minimised
bes

3.1.2.2Su change the process;
3.1.2.3To PSS,
3.1.2.4Th ust Ventilation);
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pbnnel exposed,;
3.1.2.6Re hsure;

3.1.3 Ensure th bment is carried out for all work
carried o nvolves exposure to hazardous
substancs

3.1.4 A copy of
every pro(
obtained f

h Sheet (MSDS) will be held for
tified as harmful. These will be
facturer.

3.1.5 <<Name
current, u
assessme

3.1.6 Ensure t
substancs
and are is

3.1.7 Ensure t
whenever
change in

3.1.8 All COSH
will be rel
assessme
Office / Si

e MSDS to ensure they remain
as reviewing the main COSHH

are exposed to hazardous
lequate training and information
ptective clothing or equipment.

ts are reviewed regularly and
D a work process that involves a
ubstance.

nformation from the MSDS and
arried out. Completed COSHH
at the <<Local Office / Head

3.2 <<Name / Posit
assessments are

ble for ensuring that COSHH

4, Health Surveillance

hnagement of Health and Safety
ill ensure that all employees are
is appropriate having regard to
are identified by the COSHH

4.1 In accordance wi
at Work Regulatig
provided with sug
the risks to their
assessment.

4.2 The need for he
basis.

assessed on a case by case

4.3 All personal deta

4.4 All staff should b
their induction prg

45 All staff will be ¢
their health is bei

e policy on COSHH as part of

their line manager if they feel
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5. Training

5.1 The Company expected to perform COSHH
assessments as | go suitable training.

5.2 The Company wi Pes are given suitable training in
the storage and by will use in the course of their
work.

5.3 The training will & brking hours.

5.4 No substance wil ork process without employees
being given adeq

55 <<insert job role ble for keeping a record of any
COSHH training.

5.6 COSHH training htions on safe use and handling
to ensure that are used according to the
manufacturer’s in ployees fully understand these
instructions.

6. PPE

6.1 The Company wi ple for exposure to/contact with
the substance an b at all workstations, and that all
employees have S use.

6.2 <<Insert Name /| for ensuring that an adequate
supply of PPE is

7. Incidents and emergen

7.1 The Company wi b receive training on emergency
procedures relat dental exposure to hazardous
substances.

7.2 A fully stocked fi rst-aider will be available at all
times wherever h sed.

7.3  The personnel re s for dealing with accidents and
emergencies will bd at appropriate locations and
each employee iliarise themselves with this
information.

7.4 The manageme mediately of any hazardous
substances incidg

8. Storage
8.1 The Company wi e (lockable where appropriate)
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8.2 All materials/sul
recommendationy

as per the manufacturers’
5/tanks where needed.

8.3 <<insert job role
reviews of storag

bonsible for carrying out regular

9. Disposal

s substances are disposed of in
SDS information.

The Company will ensure that
accordance with local environmg

Clean-up equipment and PPE s en necessary.

10. Employees duties

10.1 All employees w
comply with requi

Policy and will be required to
bS.

cident, misuse or risk from use,
S materials to <<insert job role

10.2 All employees arg
handling, contact
and name>>.

10.3 Any employee w
hazardous substj
name>>,

br having been exposed to any
Drt this to <<insert job role and

11. Monitoring and Review

11.1 It will be the resps
implementation o
audits of:

11.1.1 use of chdg

11.1.2 maintena

ole and name>> to monitor the
Policy and to carry out regular

11.1.3 observand

11.1.4 distributio
relevant e

es by all employees;

formation and updates to all

11.1.5 storage of

11.1.6 safe worki tors (if appropriate).

This policy has been approved 4§

Name: <<lnse

Position: <<Inseg Yesources Manager>>
Date: <<Datsq

Signature:
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