EMPLOYMENT AQ

These Terms and Conditions [tg

provisions of the contract betwee
the Agency to the Client.

1.

1.1 In these Terms a

following expressio

Definitions and Interpretd

AND CONDITIONS

any other documents containing
ply to the provision of Services by

P context otherwise requires, the
ANings:

“Agency”

gency>> a company registered in
Registration>>  under  number
htion Number>> whose registered
red Office>>;

“Candidate”

“Client”

firm or company including any
diaries to whom a Candidate is

“Confidential Informatio

ion concerning either Party and
ness methods, plans, systems,
its trade secrets; its products or
er information which is expressly
ntial;

“Engagement”

ent, engagement or use by a
e whether part or full time, with or

“Introduction”

be deemed to have taken place
has provided a Client with any
g a Candidate, or where a Client
hte following an instruction from a
didate;

“Introduction Fee”

ple by the Client to the Agency in
se Terms and Conditions, on the
didate to a Client which results in
Candidate;

“Remuneration”

, fees, bonuses, commission,
bther financial benefit payable to,
didate for services to a Client; and

“Services”

ent agency services provided by
ent as set out in these Terms and

1.2
Conditions to:

1.2.1
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Unless the context|

“writing”, an
communicat

h reference in these Terms and

on, includes a reference to any
transmission or similar means;



is a reference to that statute or
At the relevant time;

1.2.2 a statute or
provision as

1.2.3 “these Ter
Conditions 4
the relevant

1.2.4 a Schedule

1.2.5 a Clause or
Conditions ({
Schedule; a

1.2.6 a "Party" o
Conditions.

hreference to these Terms and
s as amended or supplemented at

rms and Conditions; and

P to a Clause of these Terms and
s) or a paragraph of the relevant

the parties to these Terms and

1.3 The headings used
and shall have n
Conditions.

nditions are for convenience only
brpretation of these Terms and

1.4  Words imparting the clude the plural and vice versa.

15 References to any ( bther gender.

2. The Contract

2.1  Any and all busines|
Conditions [togeth
provisions of the ¢
conflict with any o
[together with <<dg
contract between {
writing by a <<Dired

bNCy is subject to these Terms and
y other documents containing
ties>> ] and in the event of any
ns these Terms and Conditions
ents containing provisions of the
bvail unless agreed otherwise in

2.2 No modification or
other documents cq
will be valid unless
behalf of the Ageng
new terms will appl

2.3 The Introduction o
commencement of
shall be deemed agq
any other docume
parties>> ] by the G

ind Conditions [or <<describe any
b contract between the parties>> |
changes are in writing, signed on
te the date on or after which such

igement of a Candidate, or the
ices by a Candidate for the Client
and Conditions [and <<describe
s of the contract between the

2.4  These Terms and
containing provisio
agreement betwee
terms of business, 4

<<describe any other documents
the parties>> ] contain the entire
lient and supersede all previous
ents.

3. Vacancies and Advertise

3.1 The Agency shall
vacancy advertise
any reason and wit

cancel or otherwise remove any
bnt to the Agency at any time, for
the Client.

bmonstrate that the Client intends
disability, gender reassignment,
and maternity, race, religion or
b declined unless the vacancy is
ality Act 2010; the Employment

3.2 If any vacancy adv
to discriminate o
marriage and civil
belief, sex, or sex
exempted from the
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Equality (Religion &
(Age) Regulations
vacancy advertise

explaining those ex pply to the vacancy.

3.3 If, in the opinion d
illegal purposes o
report the vacancy
may include, but a
ACAS, the Inform
Employment Confe

3.4  Vacancy advertise
Candidates for a pe
the Agency and the

3.5 All vacancy adverti
vacancy unless ot
Client.

4, The Agency’s Obligation

4.1  The Agency shall e
vacancies as are n
the Agency believeq

4.2  The Agency shall
published on the d
within <<insert perig

4.3 The Agency shall 4
Client have the
required by the Clig
that the Client wis
Candidates prior to

pf the vacancy.

lient.

4.4 At the same time
inform the Client o
Agency has obtaing

4.5 The Agency shall
Clients and Candid{
professional body o

4.6 The Agency shall
practicable to ensu
the Client or the Ca

4.7 The Agency canno
and gives no warra

4.8 Where a Candidat
working with or ca
infirm or anyone i
reasonably practica
Client copies of all
Engagement, two
confirmation that t
people.

pf any Candidate.

© Simply-docs — TR.EA.01 Employment Ageng

P003; or the Employment Equality
any applicable exemptions, the
banied by a written statement

incy advertisement indicates any
the Agency may, without notice,
bvant authorities. Such authorities
partment for Work and Pensions,
Dffice; and the Recruitment and

bn and viewable by prospective
> or otherwise as agreed between

btails of no more than one single
g between the Agency and the

and willing Candidates to fill such
the Client or to notify the Client if
the Client’s requirements.

it all vacancy advertisements are
bnt or, where no date is agreed,

all Candidates introduced to the
5, and authorisations which are
fessional body, for the position(s)
endeavour to verify the identity of

e to the Client the Agency shall
bd in sub-Clause 4.3 of which the

reasonable steps to ensure that
huirements imposed by law or any
s that the Client seeks to fill.

such steps as are reasonably
btrimental to the interests of either
ition which the Client seeks to fill.

able Candidate for each vacancy

g for Engagements that involve
er the age of 18, the elderly, the
bntion, the Agency shall take all
pbtains and makes available to the
or authorisations required for the
unrelated to the Candidate, and
suitable to work with vulnerable



The Client’s Obligations

5.1

5.2

5.3

54

5.5

5.6

5.7

5.8

5.9

5.10

511

5.12

5.13

5.14

© Simply-docs — TR.EA.01 Employment Ageng

The Client shall p
required for the Ag
endeavours to ens
date.

The Client shall en
contain any materi
illegal, dishonest, u

The Client shall en
contain any materia
but not limited to, in

information which is reasonably
ices. The Client shall use its best
is complete, accurate and up-to-

provided to the Agency does not
d as offensive, indecent, obscene,
iscriminatory.

provided to the Agency does not
ts of any third parties (including,

details of the vacancies that the
type of work required, the date of
es of pay and location as well as
sations required by law, the Client

The Client must p
Client wishes to fill,
commencement, th
the training, qualifig
and any profession:

The Client must
requirements of the
taken by the Client

The Client must no
the event that any
Client must pay an

any health or safety risks or
ishes to fill, as well as the action
uch risks.

mber of the Agency’s staff, but in
n Engagement with the Client, the
dance with Clause 6.

The Client warrantg
of the Agency’s fi
identity, inform the
of the Candidate otl
agrees that it will &
Candidate prior to
Candidate’s identit
aforementioned 24

. and in any event within 24 hours
btion relating to the Candidate’s
bves that it is aware of the identity
bupplied by the Agency. The Client
been aware of the identity of the
of the information relating to the
brovide such a notice within the

The Client acknowlg
Services until all r
accordance with su

The Client shall infg
information change
Agency. The Agen
<<insert rate>> fg
advertisements or g

under no obligation to provide the
been provided by the Client in

tely in the event that any relevant
Esion of that information to the
charge the Client at the rate of
0 make alterations to vacancy
it holds.

.3 and 4.8, the Agency shall not
details, howsoever they may be

Subject to the pro
verify or otherwise
provided to the Clie

Nt to ensure that Candidates are
ain any references required.

It shall be the sole
suitable for the rele

It shall be the sole
(including, but not li

It shall be the sold
medical examinatio

kNt to obtain any required permits

lient to arrange for any required

The Client must no ly of any offer of an Engagement



5.15

5.16

5.17

5.18

5.19

Fees and Payment

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9
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that it makestoa C

The Client must
Candidate of any
provide details of th

bdiately of the acceptance by a
t is made to that Candidate and
ion.

The Client must not
a Candidate, the G
first 12 months of
Clause 6 will be inc

ly if, following the Engagement of
increases at any time during the
the Introduction Fee detailed in

The Client must wit
Candidate provide
the Candidate.

Notwithstanding su
as to the suitability
responsible for taki

ys of offering an Engagement to a
f the job offer or contract given to

bove the Client must satisfy itself
vacancy, and the Client must be
cking the validity of qualifications.

The Client is respo uneration to the Candidate.

The Introduction
commencement of
amount equal to <
during the first 12

If the Engagement
then the Introductio

lient to the Agency upon the
ndidate shall be calculated as the
of the Candidate’s remuneration
t exclusive of VAT.

ixed term of less than 12 months
ro rata as above.

d term of less than 12 months is
the Candidate’s remuneration for
Engagement will become payable

In the event that a
extended then an |
the period up to 12
by the Client.

The Client will no|
commences an enq
Client.

oduction Fee until a Candidate
ency will render an invoice to the

The Client must pa ion Fees within <<insert period>>

interest at the rate of <<insert
>> rate of interest per annum on
unpaid by the Client from the due

percentage>>% ab
any invoiced Introd
date to the date of |

For a placement pe e.g. four>> weeks, the Agency will
endeavour to find andidate on a <<state e.g. four-
week>> exclusive 3 ost to the Client. If the Agency is
unable to find a s didate within this time then the
Agency may refund ccordance with Clause 6.8 below.

Except where a G
entitled to a refund
where the Engage
Candidate commen
of the Introduction
not worked by the C

Where a Client h

He redundant the Client may be
t where it was paid on time, and
<<insert period>> weeks of the
the rate of <<insert percentage>>
P <<insert number>> week period

ngagement to a Candidate but



7. Confidentiality

withdraws it beforg
must pay the A
percentage>>% of
have been entitled i

nces the Engagement the Client
al to not less than <<insert
n to which the Candidate would
oceeded.

7.1 Each Party undert ovided by sub-Clause 7.2 or as
authorised in writing Il, at all times:
7.1.1 keep confide mation;
7.1.2 not disclose ion to any other party;
7.1.3 not use an for any purpose other than as
contemplate t Terms and Conditions;
7.1.4 not make a y way or part with possession of
any Confide
7.1.5 ensure that officers, employees, agents or
advisers dog by that Party, would be a breach
of the provis | to 7.1.4 above.
7.2 Either Party may:
7.2.1 disclose an to:
7.2.1.1any g of that Party;
7.2.1.2any g hority or regulatory body; or
7.2.1.3any that Party or of any of the
aforg
to such extg or the purposes contemplated by
these Termg equired by law, and in each case
subject to t the person in question that the
Confidential ential and (except where the
disclosure i mentioned in sub-Clause 7.2.1.2
above or & e or officer of any such body)
obtaining a Party a written undertaking from
the person practicable in the terms of this
Clause, to K brmation confidential and to use it
only for the | sclosure is made; and
7.2.2 use any Co any purpose, or disclose it to any
other perso at it is, or has become, public
knowledge t Arty, provided that in doing so that
Party does at Confidential Information which
is not public
7.3 The provisions of t e in force in accordance with their
terms, notwithstand bse Terms and Conditions for any
reason.
8. Data Protection
8.1 In this Clause 8:
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“Data Protection L¢|
time to time in thq
privacy including,

cable legislation in force from
able to data protection and
ained EU law version of the



General Data Prote
it forms part of the
Ireland by virtue o
2018; the Data Prg
and the Privacy a
amended; and

D16/679) (the “UK GDPR”), as
ales, Scotland, and Northern
pbean Union (Withdrawal) Act
egulations made thereunder);
ations Regulations 2003 as

ed in the UK GDPR.

lient (“First Party”) may use will be
st Party in accordance with the
and the rights under the Data
g, as the case may be, either the
b rights under the Data Protection

“personal data” meg

8.2  All personal data th
collected, processe
provisions of Datg
Protection Legislatis
Agency or the Clie
Legislation of any t

8.3 For complete detai
retention of persona
personal data is us¢

llection, processing, storage, and
imited to, the purpose(s) for which
es for using it, details of the Other
to exercise them, and personal
Party should refer to the Privacy
rivacy Notices of each Party are
pse Terms and Conditions.

Party with the Other Party under
ance with the terms of the Data
es on <<insert date>> pursuant to

Notice of the First
attached in [the Sc

8.4 [All personal data t
this Agreement sh
Sharing Agreement
this Agreement.]

8.5  '[All personal data
Party under this Ag
of the Data Proces
date>> pursuant to

9. Liability

With the exception of deat
or responsible for any lof
including any loss of profitg
Client, howsoever caused
the Client by the Agency,
failure of the Agency to Int
of or in connection with thg
Agency and the Client.

First Party on behalf of the Other
sed in accordance with the terms
] into by the Parties on <<insert

hud, the Agency shall not be liable
nature whether direct or indirect
mages suffered or incurred by the
the Introduction of a Candidate to
bnt Introduced by the Agency, the
the Client, or otherwise arising out
ent for the Services between the

10. Indemnity

The Client shall indemnif
claims or proceedings inc
out of the Client’'s use of
these Terms and Conditio

y costs, liability, damages, loss,
y by the Agency which may arise
y breach by the Client of any of

11. Force Majeure

Neither Party to these Ter
performing their obligationg
beyond the reasonable co
to: power failure, Internet
flood, storms, earthquakes

pe liable for any failure or delay in
blay results from any cause that is
auses include, but are not limited
industrial action, civil unrest, fire,
f war, governmental action or any

! See the notes about Clause 8 in the info t.
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12.

13.

14.

15.

Each Party’s Privacy Notice

<<Attach a copy of each Party's P

Additional terms and conditionq

<<Insert any additional terms a
Conditions>>]
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other similar or dissimilar ¢ pntrol of the Party in question.
Relationship

Nothing in these Terms a
relationship of employer a
the Client.

Severance

e a partnership or agency or the
htionship between the Agency and

In the event that any part(s
documents containing prg
thereof is declared to be i
parts shall be severed ang
valid and enforceable to thg

Third Parties

No provision of these Te
containing provisions of th
on or be enforceable by a
under the Contract (Rights

bnditions [or <<describe any other
between the parties>> ] or part
nenforceable then such terms or
d conditions shall continue to be

<<describe any other documents
arties>> ] shall confer any benefit
rty to these Terms and Conditions
0.

Law and Jurisdiction

15.1 These Terms and
obligations arising
and construed in ag

hny non-contractual matters and
therewith) shall be governed by,
pf England and Wales.

15.2  Any dispute, contro
these Terms and
obligations arising
[exclusive] jurisdicti

im between the Parties relating to
iny non-contractual matters and
d therewith) shall fall within the
d and Wales.

ed in sub-Clause 8.3>>

s part of the above Terms and



