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DEED OF VARIATION is dated <<Insert Date>> and made  
 
Between: 
 
I <<Name of Company>> a company registered in England and Wales with number 

<<registered number>> whose registered office is <<Address>> (“Company”); and 
 
II <<Name of Employee>> of <<Employee's address>> (“Employee”) 
 
Whereas: 
 
The Company and Employee have entered into an agreement dated <<Date of original 
contract>> (“the Agreement”) subject to which the Company employs the Employee, and the 
Company and Employee now wish to vary the terms of that Agreement. 
 
It is hereby agreed as follows: 
 

1. The Company and Employee agree to vary the terms of the Agreement by the 
following alterations, deletions and/or additions:  

[<<e.g Delete clause 10.2 and replace with>>] OR  [<<e.g Add clause 10.3 as follows 
>>]:  

The Company has the right to lay you off and/or place you on short-time working for 
periods of [<<Insert Duration e.g. up to 3 weeks at a time>>] OR [Indefinitely**]. 

 

2. [You will not be paid during the period in which you are laid off; however, this does 
not affect your entitlement to the statutory guarantee pay if you qualify]. 

OR 
[During the period in which you are laid off the Company will pay you at your normal 
working hours rate <<Specify>>]. 
OR 
[During the period in which you are laid off the Company will pay you at a reduced 
daily rate of / a reduced amount of <<Specify>>]. 

 
All other terms and conditions of the Agreement shall remain in full force and effect. 
 
In witness of which the parties have executed this Deed on the date hereof  
 
Signed …………………………  for and on behalf of <<Company Name>> 
 
Dated: ………………………… 
 
Signed …………………………  <<Employee Name>> 
 
Dated: ………………………… 
 
 
In Witness hereof 
 
Signed …………………………  <<Name of Witness>> 

<<Address of Witness>> 
Dated: …………………………  
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**please note that when a lay-off / short-time working is to occur for an indefinite period, the 
employee will be entitled to make a claim for statutory redundancy pay after either four 
consecutive weeks or six weeks or more within a 13 week period of being laid-off / placed on 
short-time working.  Please see Guidance Notes for more information. (FOR REFERENCE 
ONLY - PLEASE DELETE THIS PRIOR TO USING DEED) 
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