<<Date>>

This document contains the mai
service with the Company. Your

f employment which govern your
any is also subject to the terms

©Simply-Docs — EMP.CONT.24 - Term Time Employi




contained in the letter offering yg
ambiguity or discrepancy betwee
document, the terms in the Offe
contrary.

br Letter”). If there should be any
etter and the terms set out in this
bpt where expressly stated to the
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TERMS AND Cd

BETWEEN

(1)

)

IT IS AGREED as f
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LOYMENT

<<Name of
registration
referred to a

y registered in <<England and Wales>> under
registered office is at <<Address>> (hereinafter

<<Name of 5s>> (hereinafter referred to as “you”)

General

The followin \re given to you in accordance with the terms of

the Emplo , Employment Act 2002 and Working Time

(Amendmen ended or re-enacted at the relevant time.

Duties and

You are e ition Description>>. You will be responsible to

<<specify nd e superior>>. Details of your duties are available

in [the staff ter].

Date of Co ontinuous employment

3.1 Your ployment with us begins on <<Full Date>>.

3.2 [No ous employer counts as part of your period of
conti
OR
[You pame of previous employer>> which began on
<<D your continuous period of employment with us.]

3.3 In ag t it shall be deemed that you have accepted all
the tg put in this Contract.

3.4  This annuls any previous agreement whether verbal
orw ime.

3.5 The bnths of the Employment will be a probationary
perio r performance and conduct will be monitored. At
the beriod your performance will be reviewed and if
foung tment will be confirmed. The probationary period
will ¢ firmed in writing by <<state job title e.g. the HR
Man4

3.6 [Int onary period falls during the summer holiday the
perio rther << >> weeks.]

Hours of wg

4.1 Your [will be from <<time>> to <<time>>] OR [are
betw >> and <<state e.g. 5:30PM>>] <<Monday to
Frida



4.2 Your hours should not exceed 48 hours per week in
the a mption from the Working Time Regulations.

4.3 In ce y be necessary to adjust or exceed the hours in
orde duties in accordance with the terms of the
Emp ormed.

4.4 [You ime worked in accordance with the requirements
of su ing basis: <<specify terms>>.] OR [You may be
requi hours as may be necessary for the proper
perfo hout extra remuneration.]

4.5 You ed to work during school holidays [over the
sum DR [excluding] half terms. [You agree that you
will ber>> weeks between September and July
(incl

4.6 You any of the term dates for the following academic
year r term preceding that academic year and confirm
what g the following academic year.

5 Place of wo
5.1 Your be at <<Address>>.
5.2

6.

6.1

6.2

6.3

7 Remunerati

7.1 Your y>> in arrears on the [last day of each calendar
mont of each month.] Your annual salary represents
pay number>> weeks out of 52 weeks and includes
a pa nt>> in respect of your paid statutory holiday
entitl b been adjusted and is paid in twelve equal
instal length of the month.

7.2 Your <annually>> entirely at our discretion.

7.3

7.4

7.5

8. Collective a
[There are elevant to your employment.]
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OR

[Your emplo
agreement>

bllowing collective agreement: <<specify relevant

9. Holidays
9.1 Your <state date>> and ends on <<state date>>.

9.2 You mber>> weeks’ holiday per year, which must be
take ys. [NOTE: entitlement is at least 5.6 weeks]

9.3 Your d on your average earnings over the previous 52
weekl ayable.

9.4 r 12 equal monthly instalments and separately
9.5 umstances which will require the consent of the
<<M{ will not be entitled to take any of your annual
time. [Any leave that is taken during term time
with anager>> will either be unpaid or must be made

ped time.]

96 Al § idays must be taken as holiday under your

entitl

[OR]
all statutory and public holidays, which you may
hnce with clause 9.1.

9.7 anager>> how you will keep in touch during all
bu must inform the <<manager>> of any plans to
oliday periods.

9.8 you must be prepared to work during any school
d by the <<manager>>. In these circumstances,
insert number>> weeks’ notice in advance. |If

you ring school holidays, you will be paid [at your
ements which apply e.g. time and a half].

9.9 y you in lieu of untaken holiday except on

9.10 hn your accrued entitlement at the date your

Company shall be entitled to deduct from any
ount equivalent to the days’ holiday you have
ment at the rate of your normal pay.

10. Other paid |

10.1 Any tion, shared parental or parental
id at: <<state e.g. the statutory rate/ your normal

hff handbook for further information.
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11. Training

111

11.2

11.3

12. Sickness A

12.1

12.2

12.3

12.4

12.5

12.6

12.7

13. Maternity a

You ete the following training in respect of: << state
e.g. >>,

You ete additional training at the Company’s

discr] our normal rate of pay for any compulsory

traini

You aking the following training: <<give details>>.

In th b for whatever reason you or someone on your
beha fy name and title of immediate superior>> on the
first g brm him/her of the reason for your absence.

If th ess a self-certificate form should be completed
withi bncement of the period of absence. The form will
be s

Am y your doctor stating the reason for the absence
must <specify relevant name and title>> if you are
abse consecutive days or more. [A new medical
certif bdically as required by the Company.]

For tutory Sick Pay scheme the agreed ‘qualifying
days onday to Friday>>.

You pger>> in the event that you are sick during a
scho are being paid for that time and may be entitled
to St

[The 0 payment in respect of periods of absence due
to si t such payments are at the discretion of the
Com

OR

[Pro e Company’s sick pay requirements you will be
paid for <<number of days for which sick pay will be
paid year.]

The ¢ monitor and record absence levels and reasons
for al to be held confidential.

The Compa ptutory obligations with respect to maternity and
paternity rig with time off for dependants. The Company’s
policies in Dle on request from <<relevant name and/or
department

14. Pension
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15.

16.

17.

18.

19.

20.
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Retirement

rmal retirement age and therefore you will not be
brticular age. However, you can choose to retire
voluntarily & at you give the required period of notice to

terminate ya

Mobility

You may be pany business anywhere in the UK.

Grievance H

The formal ailable on request from <<relevant name and/or
department

If you wish ou may write to <<state job title e.g. the line
manager>> ievance procedure.

Disciplinar

The discipli your employment are set out in the attached
Disciplinary

If you wish t linary decision, you may write to <<state job title
e.g. the line e with the disciplinary procedure.

Staff Handf

All Staff ha
force, includ
Sickness an

Policies
e Company’s other policies from time to time in

the Company’s Health and Safety, Fire Safety,
portunities Policies.

Data Proteg

The Compa
and what

secure you
relevant daf

hbout the personal data that we collect about you
on, including how we use, store, transfer and
firm that you shall at all times comply with all
and all obligations imposed on you under the
privacy notice from time to time in force.



21. Terminatio

21.1 Duri robationary period the notice required by either

ate your employment will be one week.

21.2 If yo ed, the notice required by either party to this

ployment will be:

ou have been continuously employed for up to 2

r each completed year of employment from 2
a maximum of 12 weeks notice.

21.3 We absolute discretion to pay you salary in lieu of

21.4 Noth events us from terminating your employment

sum event of any serious breach by you of the terms
of yg event of any act or acts of gross misconduct by
you.

22. Governing

These Partiq
with the laws
to the exclud

pll be governed by and construed in accordance
Any dispute relating to the same shall be subject
glish and Welsh Courts.

23. Right to W@

Your emplo
must providg

your having the right to work in the UK. You
b work in this role prior to starting it.

Issued for and on b e>>

Signed: ............... Date:

Employee

| hereby warrant a
conditions, or in 8
performing any of
Agreement.

prevented by previous employment terms and
tering into employment with the Company or
t referred to above. | accept the terms of this

Signed: ............... Date:

<<Name of
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