Terms and Co

STANDARD F(

Employment

STATEMENT

<<Date>>

This document contains the mai
service with the Company.

f employment which govern your
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TERMS AND PLOYMENT

General

The following statement is
<<England and Wales>> u
at <<Address>> (hereinaft
to provide its employees

their employment as requi
compliant with the Emg
Regulations 2007 as amen

mpany>> a company registered in
<< >> whose registered office is
mpany”) pursuant to its obligation
the main terms and conditions of
mployment Rights Act 1996 and
d Working Time (Amendment)
relevant time.

Employee Name, Addres;

2.1 You <<Name of

i ss>> (hereinafter referred to as
“you”) are employe

e capacity of <<Job Position >>.

2.2 The Company rese
time and from time

I duties and responsibilities at any
eeds of the Company’s business.

2.3 You will be respons b>,

Date of Commencement ployment

Your employment
continuous emplo

on <<date>> and your period of



4, Place of Work

4.1 Your place of work
be required to perfq
the United Kingdo
time.

mises at <<address>>. You may
ponsibilities at such other place in
reasonably request from time to

© Simply-docs — EMP.CONT.12 — Part Time Empl



5.3

6. Hours of Work

7. Remuneration and Benef

7.1 The full time salary
of << >> hours pe
<<insert frequency
month>>. Payment

building society acg

7.2 Your working hour
salary will be £<<

7.3 You will be p

hours.

7.5 The Company is au
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>> per annum based upon a total
rate of £<< >>. You will be paid
on << e.g. the last friday of each

. direct credit transfer to a bank or

ntage>> of full time hours. Your

orked in excess of the full time

ms due to it from your salary.



8. Holidays

8.1 You are entitled to
entitlement of 20 d
added. This does n
employer’s discreti
bank and public hol

bs the statutory minimum holiday
blic and bank holidays have been
plidays, which may be given at the
omplete calendar year, including

ince with Clause 6.
8.2 The holiday year co | finishes on << >> each year.

8.3 If your employment
your holiday entitle

part way through the holiday year,
prdingly.

8.4 If, on termination of

8.4.1 you have e
will deduct 4

oliday entitlement, the Company
S holiday taken in excess of your

prorated n the basis of <<specify
calculation> Company to make a deduction
from the pa

bwing, the Company may, at its
pliday during your notice period or
liday entitlement.

8.4.2 you have h

8.5 Holidays must be tg
approval of propose
will not be allowed
Company’s discret
approval has been

8.6  All holiday must beg
circumstances you
entitlement to the
holiday may not be

to the Company. You must obtain
ce from <<specify job title>>. You
eeks at any one time, save at the
holidays until your request for

hich it is accrued. In exceptional
0 << 5 >> days untaken holiday
applies for one year only, and
equent holiday year.

8.7 If you are sick or
transfer to sick lea
strictly subject to thg

, the Company will allow you to
t holiday at a later date. This is

8.7.1 You must c{
possible) as
sickness or

8.7.2 The full per

>> in person and by telephone (if
your holiday will be affected by

ue to sickness or injury must be

certificated | \Ctitioner,
and
8.7.3 Within <<e.{ rn to work, you must confirm in
writing how as affected by sickness or injury

take at another time. This written
job title>>.

and the amd
notification

9. Other paid leave

9.1 Any maternity, patq arental or parental
bereavement leave b.g. the statutory rate/ your normal
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rate of pay>>.

9.3 Please see the Co

10. Training

10.1  You will be require
e.g. health and safe

10.2  You may be requireg
discretion and will
training.

10.3  You will not be paid

11. Sickness Absence

11.1 In the event of you
should contact <<s
of the absence to i
the Company as so
return to work.

11.2 A self-certification
days. The form will

11.3 For periods of sic
weekends, you will
Note’) / Medical Ced
Note / Medical Cg
Company.

11.5 The Company has
for absences. Such
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br further information.

ng training in respect of: << state

raining at the Company’s
e of pay for any compulsory

ing training: <<give details>>.

you or someone on your behalf
arliest opportunity on the first day
on for absence. You must inform
ange in the date of your expected

ed for absences of up to seven

ven consecutive days, including
Btatement of Fitness for Work (‘Fit
b <<specify job title>>. A new Fit
periodically as required by the



11.6 The Company ma
medical practitione
you agree to autho
detailing the results
the Company. The
Such an examinat
reasonable to do sg

12. Pension

13. Maternity and Paternity R

The Company will comply
paternity rights and rightg

policies in this regard are a <<specify job title>>.

14. Non — Compulsory Retirg

The Company does not op
compulsorily retired on rea
retire voluntarily at any timg
notice of termination of yo

age and so you will not be
owever, you can choose to

15. Restrictions and Confide

15.1 You may not, withg
time to any busineg

or charitable duty o ormal hours of work.

15.2 You will not at any
divulge to any perg
duties during your ¢
identifying or relati
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go a medical examination by a
y stage of your employment, and
ioner to prepare a medical report
h you agree may be disclosed to
ost of such medical examination.
ed by the Company where it is

ons with respect to maternity and
for dependants. The Company’s

ompany the required period of

bent of the Company, devote any
s of the Company or to any public

employment or afterwards use or
cept in the proper course of your
pany, any confidential information
hils of which are not in the public



domain.

16. Collective Agreements

17. Grievance Procedure

The formal grievance pro
title>>. This policy does no

18. Disciplinary Procedure

The disciplinary rules apg
Disciplinary Policy and Prgq
conditions of employment.

19. Data Protection

The Company is required t
and what we do with tha
secure your personal data
relevant data protection 4
<<Company's data prote
force.

20. Changes to Terms and C nt

The Company may ame
document <<and in the E

will be notified to you persa generally applied, by notice.
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e on request from <<specify job
and conditions of employment.

ent are set out in the attached
5 not form part of your terms and

bnal data that we collect about you
how we use, store, transfer and
shall at all times comply with all
ions imposed on you under the
vacy notice from time to time in

he terms and conditions in this
/Manual>> and any such change



21. Severability

The various provisions off
identifiable part thereof i
competent jurisdiction the
validity or enforceability of

22. Governing Law and Juris

This Statement shall be g
England and Wales.

Issued for and on behalf of <<Co

Signed: ...

| acknowledge receipt and confi
constitute my contract of employ!

Signed: ...
<<Name of Employee>>
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bverable, and if any provision or

unenforceable by any court of

enforceability shall not affect the

or identifiable parts.

bd in accordance with the laws of

the above terms and conditions



