<<Date>>

This document contains the main
Company.

hich govern your service with the
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TERMS AND CONDITIONS
BETWEEN

) <<Name of Company>> { <<England and Wales>> under

registration number << e is at <<Address>> (hereinafter

L]

referred to as “we”, “us” or

2) <<Name of Individual>> of r referred to as “you”)

IT IS AGREED as follows:

1. General

This Contract is made in
1996, Employment Act 200
the Agency Workers Reg
time.

s of the Employment Rights Act
endment) Regulations 2007, and
ed or re-enacted at the relevant

2. Duties and Job Title

2.1 You are employed
name and title of i

will be responsible to <<specify

2.2 You will be required

2.3 The Company rese
time and from time

Ir duties and responsibilities at any
eeds of the Company’s business.

3. Date of Commencement/ ployment

n <<Full Date>> and will continue
b with this contract. .

3.1 Your period of emp
until terminated by §

3.2 These Contract s
written, given to yo

b agreement, whether verbal or

4. Your Availability for Wor
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5. Availability of Work from

5.1 You acknowledge f
suitable work whe
provide you with a
work in any day, wg

6. Hours of Work

It is a condition of your e
working arrangements op
according to the workload
with clause 5 above.

7. Place of Work

Your normal place of work

be required to travel on co e in the UK.

8. Pay
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ny will endeavour to allocate you
mpany is under no obligation to
ANy minimum number of hours of

k flexibly in accordance with the
y. Your hours of work will vary
| be notified to you in accordance

bmises at <<address>>. You may



8.2

Payment will be m
month>> of each
society of your c

arrears on <<state day of week
transfer to the bank or building
tion of income tax and national

insurance.

Holiday

9.1 You are entitled t > working days holiday in each
complete calendar y and public holidays, pro rata in
accordance with << rota >>. This entitlement provides
for all statutory a you may be required to work
according to << e.g >,

9.2 The holiday year co | finishes on << >> each year.

9.3 If your employment part way through the holiday year,
your holiday entitle prdingly.

9.4 If, on termination of
9.4.1 you have e oliday entitlement, the Company

will deduct 4 s holiday taken in excess of your
prorated hg amount will be calculated by
multiplying t ess holiday taken by your normal
hourly rate;

9.4.2 you have h pwing, the Company may, at its
discretion, rg pliday during your notice period or
make a pay liday entitlement.

9.5 Holidays must be ta to the Company. You must obtain
approval of proposé ce from <<specify job title>>. You
will not be allowed eeks at any one time, save at the
Company’s discret holidays until your request for
approval has been

9.8 If you are sick or , the Company will allow you to
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transfer to sick lea
strictly subject to thg

t holiday at a later date. This is

9.8.1 You must cq >> in person and by telephone (if

possible) as your holiday will be affected by
sickness or

9.8.2 The full per ue to sickness or injury must be
certificated | \ctitioner,

and
9.8.3 Within <<e.{ rn to work, you must confirm in
writing how as affected by sickness or injury
and the amd take at another time. This written
notification job title>>.



10. Sickness

10.1 In the event of you
should contact <<s
of the absence to i
the Company as so
return to work.

10.2 A self-certification
days. The form will

10.3 For periods of sic
weekends, you will
Note’) / Medical Cd
Note / Medical Ce
Company.

10.5 The Company has

for absences. Such onfidential.

10.6 The Company ma
medical practitione
you agree to autho
detailing the results
the Company. The
Such an examinat
reasonable to do sg

11. Maternity and Paternity R

The Company will comply
paternity rights and rightg

policies in this regard are a <<specify job title>>.
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you or someone on your behalf
arliest opportunity on the first day
on for absence. You must inform
ange in the date of your expected

ed for absences of up to seven

ven consecutive days, including
btatement of Fitness for Work (‘Fit
b <<specify job title>>. A new Fit
periodically as required by the

ecord absence levels and reasons

go a medical examination by a

stage of your employment, and
ioner to prepare a medical report
h you agree may be disclosed to
ost of such medical examination.
ed by the Company where it is

ons with respect to maternity and
or dependants. The Company’s



12. Pensions

13. Non — Compulsory Retirs

The Company does not op
compulsorily retired on rea
retire voluntarily at any timg
notice of termination of yo

age and so you will not be
owever, you can choose to
ompany the required period of

14. Confidentiality

You will not at any time eit
any person, firm or compa
employment by the Compa
Company, details of which

ent or afterwards use or divulge to
course of your duties during your
ation identifying or relating to the
ain.

15. Collective Agreements

16. Grievance Procedure

The formal grievance pro e on request from <<specify job
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17.

19.
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titte>>. This policy does no and conditions of employment.

Disciplinary Procedure

The disciplinary rules apg
Disciplinary Rules and Prd
conditions of employment.

ent are set out in the attached
5 not form part of your terms and

Termination

Your contract of employme en notice as follows:

Notice to be given by the

Length of continuous sq

From 1 month up to 2 yea

hdditional week for each

From 2 years up to 12 yed of employment in excess

12 or more years

Notice to be given to the

Length of continuous se bd of notice

Less than one month

One month onwards

19.1 We reserve the rig
notice.

btion to pay you salary in lieu of

19.2 The Company rese
if:

19.2.1 You reject <

attend work

19.2.2 You are undg
in successio

19.3 Nothing in this C{
summarily or other

e your Employment without notice

hted to you in succession or fail to
bn << >> Or more occasions; or

reason for << >> or more weeks

m terminating your employment
erious breach by you of the terms



of your employmen ct or acts of gross misconduct by

you.

20. Data Protection

The Company is required t
and what we do with tha
secure your personal data
relevant data protection I¢
[Company's data protectio

bnal data that we collect about you
how we use, store, transfer and
shall at all times comply with all
ions imposed on you under the
e from time to time in force.

21. Changes to Terms and C nt
ms and conditions in this

and any such change
generally applied, by notice.

The Company may amend
document
will be notified to you persq

22. Severability

The various provisions off
identifiable part thereof i
competent jurisdiction the
validity or enforceability of

bverable, and if any provision or
unenforceable by any court of
bnforceability shall not affect the
or identifiable parts.

23. Governing Law and Juris|

These Terms and Conditio and construed in accordance with

the laws of England and

Issued for and on behalf of <<Co

Signed: ... Date:

Employee

| hereby warrant and confirm tha previous employment terms and
conditions, or in any other wa ployment with the Company or
performing any of the duties of ¢ bove. | accept the terms of this
Agreement.

Signed: ... Date:

<<Name of Employee>>
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