1. Introduction

Parental Leave is the right
off work in order to look aft

bptive parents) to take unpaid time
s for, the welfare of their children.

arental Leave (SPL). SPL
leave and pay at a future date,
pay with their partner. Ordinary
d SPL is not addressed in this
eave Policy.]

This ‘ordinary’ parental lea
enables mothers to commi
and to share the untaken lg
parental leave provisions a
policy. [Please see the sej

2. Aims of the Policy

2.1  To provide employg
need to care for the

h the time and support that they

2.2 To ensure that the ¢
to employees in res

and exceeds] its legal obligations

3. Provision

3.1 Employees will be ¢
criteria:

b where they meet the following

3.1.1 The employ4
Company fo

3.1.2 Be the moth
a child unde

uously employed by the
er the age of 18, or have adopted

3.2 Eligible full time em
child under the age

8 weeks’ parental leave for each
or part time employees.

3.3 Parental leave mus
disabled children wi
the absence of spe(
employees to take

locks (other than in the case of
ocks of one or more days.). [In
he Company will not allow

ir entittlement in any one year.

3.4  Avyearis defined ag
first becomes entitldg

beginning when the employee
bspect of the child in question.

3.5  The Company rese
(other than in the e
or adoption of child
would prove unduly

3.6 All of the rights gra
employment contin
right to remuneratio

t an employee’s parental leave
taken immediately after the birth
g the parental leave at that time
y’'s business.

br the terms and conditions of their
bave [with the exception of the

3.7 [Parental Leave is
OR

[Employees who ta
<<insert terms>>.]

paid on the following terms:
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3.8 Parental Leave app to an employee’s job. For
example, if an empl of parental leave with a previous
w bks’ parental leave with the new
employer if he or s

4, Procedure

4.1 Employees wishing
notice by writing to
4.1.1 Their child’s
4.1.2 Evidence of

4.1.3 Evidence of
child); or

4.1.4 Notice of thq
4.1.5 The date on
41.6 How muchH

4.2 When the Parental
wishes the Parenta
notice must be give
which the child is to
practicable thereaft

4.3 <<Individual/Title>
written confirmation
within 7 days of rec

4.4 In the event that Pa
for doing so and thq
months and of the S

ust provide at least 21 days
ncluding the following information:

r

ce (in the case of a disabled

birth; and
e Parental Leave to start; and
ee wishes to take.

adopted child and the employee
hrt of the adoption placement, the
the beginning of the week in

r as soon as is reasonably

ith the employee and provide
tponement of the Parental Leave

d the letter will set out the reasons
eave which will be within 6
ally requested.

45 In the event that an bave wishes to return to work
early they must pro e.
5. Return from Parental Lea

5.1 Employees who tak
entitled to return to
on the same terms

| Leave in any given year will be
e employed before their absence

an 4 weeks’ Parental Leave in
to return the employee to the
absence, and where this is not
ame or more favourable terms

5.2 In the event that an
any given year the
same job they werg
reasonably practica
and conditions.

6. Data Protection

While managing an emplo
data in accordance with i
which an employee infor
Leave is held securely a
purposes of managing his

Company will process personal
. Data collected from the time at
he or she plans to take Parental
losed to, individuals only for the
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