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Time off for Antenatal Car

ompany”) to ensure that, as far
bine their career and family
at parenthood brings additional
tributions of our female staff, and
o return to work from Maternity

It is the policy of <<(
as possible, empld
responsibilities. The
responsibilities. The
every effort is madsg
Leave.

y rights and responsibilities of
ently given birth. The Company
gislation.

This Maternity Polig
employees who are
implements the matg

The following abbre aternity Policy:

1.3.1 EWC - Expsd
Sunday, in w
birth.

, means the week starting on a
or or midwife expects her to give

1.3.2 QW — Qualif week before the EWC.

ay be eligible for Shared

bes more flexibility to share the
mployees must give at least 8
in on maternity leave for at least
ore information, see the Shared

The employee and h
Parental Leave (SP
available leave and
weeks’ notice to opt
two weeks after the
Parental Leave polic

bes not apply to agency workers
bes not form part of employees’
ay amend it at any time.

This policy only app
or self-employed co
contracts of employ

2.1 Once an employee ager that she is pregnant, she is
entitled to take reaj ) attend antenatal appointments
made on the adviceg or health visitor. Antenatal care
may include relaxatig

2.2 This right applies irrg ice.

2.3 Employees have the pany a pregnant woman to up to
two antenatal care a pyee is the father of the baby, or
the partner of the prg 0 right to be paid for this time off
and the employee ( six and a half hours for each
appointment.

Entitlement
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All employees are entitled
ordinary maternity leave (G

nity leave, consisting of 26 weeks’
ional maternity leave (AML).

Notification of Pregnanc

4.1 On becoming preg
as she feels able t
safety consideratio
risk assessment wil

d notify her line manager as soon
int because there are health and
he Company. A health and safety
DN taken to eliminate risk.

4.2 By the end of the Q
afterwards, the em
writing to the Comp

as soon as reasonably practicable
pvide the following information in

4.2.1 thatsheisp

4.2.2 her Expecte C);

4.2.3 the date on t her maternity leave.

4.3 The employee mus
form must have eit
and registration n
EWC.

anager with a MAT B1 form. The
d address or the midwife’s name
B1 form confirms the employee’s

Maternity Leave

5.1 All pregnant empld
Maternity Leave (“
making a total of 52

aximum of 26 weeks' Ordinary
Iditional Maternity Leave (“AML”),

no earlier than 11 weeks before
ly before that date.

5.2 Maternity leave shq

the EWC, unless th
5.3 Maternity leave will s the earliest of:
5.3.1 The employ4
5.3.2 The day afte h; or

5.3.3 The day afte
pregnancy-

mployee is absent for a
weeks before the EWC.

54 The employee is [
provided she advis
start date or, if tha
employee may als
advises the Compa
start date or, if that

d her maternity leave start date,
g at least 28 days before the new
n as reasonably practicable. The
y leave start date, provided she
days before the original proposed
hs reasonably practicable.

5.5 The Company will {
her leave plans wit
to return to work if 4

g to the employee’s notification of
he date on which she is expected
entitlement to maternity leave.

5.6 Shortly before the
discuss with the
work. As far as p(
with the employee

aternity leave, the Company will
ents for covering the employee’s
nt will be finalised in consultation
porting to her, she will be involved
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in all decisions reld
maternity leave.
employee to remai

borting arrangements to cover her
discuss opportunities for the
hternity leave.

5.7 The law obliges all
maternity leave OR
of the child.

nimum of two weeks’ compulsory
orkers] immediately after the birth

Maternity Pay

6.1 For 39 weeks of thq
receive Statutory
weeks’ continuous
her average earni
government.

b period, employees are entitled to
rovided that she has at least 26
mpany at the end of the QW and
e lower earnings limit set by the

6.2 The first six week
earnings and the re|
each year.

90% of the employee’s average
hid at a rate set by the government

6.3 [Give details of Co pplicable].
Rights during Maternity

7.1 The employee will
Terms and Conditid

all of the rights conferred by her
Dt for the right to remuneration.

7.2 The employee will:

7.2.1 Retain the
disciplinary
obligation of

to redundancy pay, access to
res and the employer's implied
d

7.2.2 Remain bo
express ter
acceptance

ligation of good faith and any
losure of confidential information,
ion in any business.

7.3 As stated above,
during OML and A
statutory and contr{
normal way during

of employment remains in force
pt remuneration. Therefore, both
ittement continue to accrue in the

7.4 Prior to the co
discuss the timing
maternity leave. Th

ity leave, the employee’s will
ay in relation to her forthcoming

7.4.1 require the €
entitlement leave; or

7.4.2 agree that t he holiday forward and take it on

e: or

7.4.3 pay the em
employee
entitlement i

ing holiday entitlement as if the
pany. This applies to holiday
minimum.

7.4.4 On the emy
employee w

during the next holiday year, the
annual leave entitlement in the
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Company’s annual leave policy.

7.5 Df the pension scheme, the Company shall make
OML and any period of paid AML, based on the
y employee contributions will be based on the
the employee is receiving unless the employee

Y Manager>> that she wishes to make up the

7.6 for the Company (or attend training) for up to 10
pave without that work bringing to an end their
known as ‘keeping in touch’ (KIT) days. The
ire employees to carry out any work and

b undertake any work during maternity leave.
heir normal basic rate of pay for time spent

this will be inclusive of any maternity pay

easonable contact with the employee during

L miscarriage before 24 weeks of pregnancy will
ty leave. The Company appreciates that

to take time off in these circumstances and this
bave, during which the Company’s Sickness

8.2 rth after 24 weeks of pregnancy, the
b and pay is unaffected and the employee is still
arental bereavement leave is also available for

rth. Please see the separate Parental

Returning t eave

k on the expected return date unless they

5e. Employees who wish to return to work early
ast eight weeks’ notice. Employees who wish to
d return date may be able to do so if they

tal leave, which will be at the Company’s

0 not wish to return to work should give notice
pct of employment.

9.2 Onr employee will be entitled to return to the job in
whic fore her absence on terms and conditions not
hich would have applied if she had not been

9.3 The eturn after AML to the same job or, if it is not
o provide that, to a job which is both suitable for
to do in the circumstances. The terms and
cond t will be the same as would have been applied
to he ent.
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10. Shared Par

10.2

Position:
Date:

Signature:
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e their hours or other working arrangements on
e should make a request under the Flexible

ay be eligible to opt into the Shared Parental
hives employees the flexibility to share the leave
year after the baby’s birth. Employees’ partners
er if they are eligible.

5t eight weeks’ written notice to end their

bPL. Notice can be given before or after the birth,
hin on maternity leave until at least two weeks
buld then be able to share any remaining leave



