[Print o insert Address]
<<Contact Name>>
<<Trading/Company Name>>
<<Address>>

<<Address>>

<<Post Code>>

<<Date>>
Dear <<Name of Contact>>,

Re. Your Quotatio e Number << >>].

We have now received all quotatig
requirements. Each has been ass
proposed business. [It has been d

our current purchasing
ring all the parameters of the
ess to <<name>>.]

s were extremely competitive.
on <<reasons>>.]

The prices quoted by all those sul]
[The decision to choose the abovd

We would like to thank you for the
your quotation/tender and hope to

M your company has put into submitting
hance to bid for our future business.

Yours sincerely,

<<Name & Title>>
For and on behalf of <<Company
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