[Print o insert Address]
<<Contact Name>>
<<Trading/Company Name>>
<<Address>>

<<Address>>

<<Post Code>>

<<Date>>

Dear <<SIR/IMADAM>>,

We are sorry to hear that the order f > had gone to <<Other Company>>.

Whilst we appreciate that price is a
will still be maintaining the high stan

0o0sing a supplier we are sure you
pany demands.

ore than satisfactory we are
 attractive.

As you have always found the qualit
working hard to see what we can dd

With that in mind we hope we can ¢ the future and look forward to the

next opportunity.

Yours sincerely,

<<Name>>
<<Title>>
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